GREAT PLAINS INTERAGENCY DISPATCH CENTER

STANDARD OPERATING GUIDELINE #27
TITLE:  Spot Weather Forecast office procedures
EFFECTIVE DATE:  September 16, 2006
UPDATED: April 2013

INTENT:  Describe procedures for completing a Spot Weather Forecast to ensure accurate and timely information is relayed to and from the field and the fire weather forecaster through GPC.

PROCEDURE:  All dispatchers will follow the guidelines listed below.
1. When an IC (Incident Commander), Burn Boss or other designated individual contacts GPC via radio or by telephone to request an initial Spotwx, all dispatchers will fill in all fields on a WS FORM D-1 (SPOT REQUEST) (see attached).  Be sure the Lat/Long is correct.  The forms are kept with the incident file documentation.
2. This information will then be submitted electronically via the internet at the appropriate website in the spot forecast folder under the favorites tool.  On the internet site open the “Submit a new spot request” page and enter all the information from the WS FORM D-1.  Completed forms may also be faxed to the fire weather forecaster if the internet is down.  Look in dispatcher flip phone directory for Weather Service fax numbers.
3. Follow up by giving the fire weather forecaster a call (National Weather Service) to inform him/her of the request. The forecaster normally will call to heads up the Spot is done.
4. When completed the Spot Weather Forecast will be posted on the internet if sent electronically or faxed if the internet is down.
5. The person requesting the spot weather forecast will then be contacted via radio or by telephone and given the information requested.  The spot weather forecast should be read slowly whether over the radio or telephone so the information can be logged by the requesting person.
6. If forecasted conditions become unrepresentative, the field will advise the NWS.  If GPC is contacted they will contact NWS to advise them of the situation. GPC will then relay information back to the field regarding any changes and/or additions. 
7. When the spot weather forecast has been relayed to the field the printed copy will be kept with the incident the spot weather was forecasted for.
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