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How to request supply orders through Dispatch.

Is your fire on the
UCR?

NO

NO

Take Pictures &
Complete an OF-
289.

Fill out a UCR Supply
Number request
form.

Have Zone DO/ FMO
sign the request
form.

Have Unit DO
approve the request
form.

Purchase item. Send
completely filled out
request form to
dispatch

GJ Dispatch Issues
S# with fill info

Fill out a UCR Supply
Number request
form.

Have Zone DO/ FMO
sign the request
form.

Go Purchase
supplies

Call or email fill info
for for purchase

GJ Dispatch Issues
SH

YES

NO

Take Pictures and
Complete an OF-
289.

Request an S-
Number from the
Dispatch supporting
the incident.*

Scan the Supply
Order Form, OF-289
and receipt into
PaymentNet.

Call Issuing Dispatch
with Fill Info. - Who
and Where
Purchased.

Request an S-
Number from the
Dispatch supporting
the incident.*

Scan Supply Order
Form with receipt
into PaymentNet.

Call Issuing Dispatch
with Fill Info. - Who
and Where
Purchased.

*You can use a General
Message form or NFES/non-
NFES supply order form.

** Contact your admin for any
forms or look on the UCR

internal website.



