Credit Card Use Matrix 2015
(Per Advisories to DR5400-006 and DR5013-6.)

	Categories
	WEX™ Fleet Vehicle Card (including WEX MasterCard)6,7 
	WEX™ Fleet Pool Card4
	US Bank Purchase Card
	US Bank Travel Card or other Authorized Travel Method

	GSA Vehicles
	
	
	
	

	
	
	
	
	

	Follow current GSA procedures.
	
	
	
	

	Non-fleet vehicles1 and equipment2 (per Advisory 14-03 to DR5400-006)
	
	
	
	

	Fuel for non-fleet vehicles & equipment (non-WCF).
	X1,2
	
	X8
	

	Aircraft (AV Card)
	X (AV Card)
	
	X8
	

	Operation, repair and maintenance expenses such as: fluids, hoses, fuses, wiper blades, light bulbs, interior and exterior cleaning/polishing, tire or tube repair/installation, annual inspections, windshield repairs, and all regular repairs.
	X1,2
	
	X8
	

	Reportable Fleet3 (per Advisory 14-03 to DR5400-006)
	
	
	
	

	Fuel for the vehicle/piece of equipment the card is assigned.
	X5,7
	
	X8
	

	Accident repair (3rd party) - Follow claims process for 3rd party accidents.  Reallocate repairs to 96xxxx job code.  
	X5,7
	
	X8
	

	Accident repair (single party) - After repairs are complete, reallocate cost of repair to project job code.
	X5,7
	
	X8
	

	Operation, repair and maintenance expenses such as: fluids, hoses, fuses, wiper blades, light bulbs, interior and exterior cleaning/polishing, tire or tube repair/installation, annual inspections, windshield repairs, and all regular repairs.  
	X5,7
	
	X8
	

	Car washes.
	X7
	
	X8
	

	Fleet, license plate (UNICOR)
	X7
	
	X8
	

	Roadside Assistance (e.g., towing, lockout service, battery charging, tire changing, winching, fuel delivery).  If the cause of the problem is determined to be the driver’s fault, the charges may be reallocated to a project job code.
	X7
	
	X8
	

	Add-on equipment that will be capitalized with the vehicle (job codes 98 or WF) must be procured through the IAS process.
	IAS Process - purchase card not authorized

	Other add-on equipment tied to a specific vehicle (e.g., tool box, winch, deer guard, some striping, etc.).  
	
	
	X5
	

	Miscellaneous
	
	
	
	

	Fuel for non-vehicle or equipment use (e.g., burn fuel).
	
	
	X4
	

	Fuel for rental vehicle when in travel status.
	
	
	
	X

	Fuel (bulk tanks – WCF fuel).
	
	
	X4
	

	Fuel (project fuel tanks).
	
	
	X4
	

	Fleet-related purchases (Bulk/Case Items), not directly tied to a specific vehicle (e.g., Washer Fluid, Oil, shop rags, welding supplies, shop tools, safety items from GSA Advantage.)
	 
	
	X4,10
	

	Propane (Note: propane for quarters housing must be set up through ASC).
	
	
	X4
	

	Emergency Incidents (such as fire, hurricane, etc.)
	
	
	
	

	Fuel for rental vehicle (emergency incident)
	
	
	
	X9

	Fuel (fuel tenders on emergency incident)
	
	
	X4,7
	

	Operation, repair and maintenance expenses for equipment such as: fluids, hoses, fuses, wiper blades, light bulbs, interior and exterior cleaning/polishing, tire or tube repair/installation, annual inspections, windshield repairs, and all regular repairs. (see above Non-Fleet or Reportable Fleet for clarification)
	
	
	X
	

	Propane (non-fleet)
	
	
	X
	


1,2Non-Fleet, project owned vehicles/equipment refer to equipment such as boats, motorcycles, trailers, snowmobiles, chainsaws, pumps, generators and all-terrain vehicles that utilize fuel and require maintenance registered in a reportable system: EMIS, FED, PROP, CPAIS

3Reportable Fleet - (OMB FAST) vehicles principally for highway transportation of property or passengers.

4Pool Card – Not Authorized per Advisory 15-04 - OBSOLETE
5Transactions exceeding $2,500, submit requisition through IAS for processing by a warranted procurement official with authorization by the Regional Fleet Manager.

6Transactions over $1,000* require authorization from the Forest Fleet Manager. 

*Some Forest have setup a $500 minimum.
7 Per Advisory 15-04 Fleet Cards can only be use on vehicles and equipment registered in a reportable system: EMIS, FED, PROP, and CPAIS

8Use only if WEX card nor Citibank MasterCard does not work and must have justification for purchase card files.

9Purchase card shall not to be used for rental vehicles for employees in lieu of travel cards.

10Fleet shop supplies bought through Government Purchase Card using job code 901620

