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Introduction

This guide explains how to run and schedule reports available in the Situation Report and ICS-209
applications (SIT/209). Topics in this guide include:

e Getting Started

e Running IBM® Cognos® Reports for SIT/209
e Organizing and Viewing Report Output

e Managing Report Output

SIT/209 uses the COGNOS report writing application to retrieve reports in the SIT/209 applications. To view
or print reports in the Sit 209 Program, users can select from a list of established reports. These include
detailed and summary reports. Examples include completed 209 forms, wildfire activity situation reports, and
a range of other reports using either SIT/209 information, or a combination of the two. You choose from a
common set of steps and filters to get a final output of a report regardless of the type of report you want to
view/print. See Appendices A and B for a list of all SIT/209 reports.

Getting Started

You must request an account and receive login information before you can run SIT/209 reports. See the
Interagency Situation (SIT) Report User’s Guide (2013) or ICS-209 User’s Guide for more information. After
logging into the application, access the SIT or 209 applications using the main toolbar.

SIT/209 Report Application Menu Bar

The SIT/209 Report application has four tabs on the menu bar:

e Home: Select this tab to logon and logoff of the 209, SIT Report, and management Tools applications
as described in the previous section.

e 209: Select this tab to create or modify NIMS 209 information and run a COGNOS Report. Choose
Data Entry to create a 209. Choose Reports to run a Cognos Report.

Home | 209 | SIT Report Tools
Data Entry
Reporns

e SIT Report: Select this tab to create or modify SIT information, run a COGNOS Report, and view
access to the prior year’s data (Historic SIT Data.) (My screen does not have Historic SIT Data as an
option)

Home | 2049 | SIT Report | Tools
Data Entry

Reports
Historic SIT Data
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Tools: This tab is for managers only. Select this tab to manage user accounts, associate units with
Dispatch Centers, and other user and system maintenance tasks.

Click and select the appropriate application to begin data entry or run reports.

Setting up your personal computer for Cognos

This section outlines some common tasks to perform before running Sit-209 Reports and Cognos for the first
time. Tasks include:

To change your default time zone preference

To enable all downloads for your Internet Explorer browser

> You can also change the view for your current Cognos session by clicking the List View button or the
Details View button, which are located on the IBM Cognos Connection toolbar.
» The time zone you select determines when scheduled reports will run. Be sure you specify the
correct time zone for your area and for your needs!
1. Onthe IBM Cognos Connection toolbar, click the My Area drop-down arrow, and then click
My Preferences.
2. Under Time zone, click to select Use the following time zone.
3. Click the Time zone drop-down arrow, and then click to select the time zone of your choice.
4. Click OK.
The following diagram shows the General tab of the Set preferences screen. Time zone is within the orange
box.
firneral Persoral Porisl Tabs
Wumdeer of enkries i b view Regeerd, Fpsmnat
15 HTML -
Separators in bt vies; - ] St Tt Wiikcvos g 88 15N 50
N SEPBrBtOT x|
o | Show 8 summary of the run opBons
Shyle:
Corporatn v g

Shioew Padien eniries

Posital

Drelault wirw:

& Detals
Humslber of colaming i detads view

3 columng | =

Eegional optiony
Product language: Content Linguadgs
& L P dedpult inpuage @ L e dednit languisge
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> When you save your reports in Excel, enable all “Downloads” on your Internet Explorer browser. You
may need Administrator access to perform this task!

Start your Internet browser.
On the Tools menu, click Internet Options.

On the Internet Options dialog box, click the Security tab, and then click the Custom Level button.

W N oe

On the Security Settings dialog box, scroll to Downloads, click to select the Enable button for the
following, and then click OK.

e File download

e Font download

e Automatic prompting for file downloads.
5. On the Internet Options dialog box, click OK.

The following diagram shows the Internet Options dialog box. The box is around the Custom Level button.

Internet Dptions v é

Gerersl | Secunity | Privscy | Contert | Connecsons | Programs | Advanced

SElect B FnE B e o CRANgE SeoLsity SE1ENgS.

@ &« v O
o+
el Local miranet  Trabed sites  Resticted
wbes
Internet

This one 5 for Internet websites,
exoept those isted in frusted and
restricted zones.

Security kevel for this rone
Adlowved bevels for this 2one: Medhum to Hgh
Medmm-high
- Appropriste for most webtes
- Priovmpis before downlonding potentisly unsafe
eniferit
= IUnsigreed ActrveX corinols will not be downiloaded

' Enable Protected Mode { L et Explorer ]
l Ceshom kevel.... |

Reset ol rones i delalt evel

L_m__c.mﬂ

The following diagram shows the Security Settings dialog box. The box shows the Downloads options and the
Enable options selected
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[Security Settings - Internet Tone .

Access data sOURCes BTOSS gomans
@ Disable
Enable i

[y
m [

*Takes effect after you restart Internet Explorer

Rssst custom setings

Reselto! | Medum wgh (defaut) v] [memte]
(o ][ coned |

The appearance of a Cognos toolbar is dependent on where you are in your report creation process. There
are two distinct toolbars that may display on your screen for Standard Reports, including:

¢ |BM Cognos Connection toolbar

¢ Cognos Viewer toolbar.

| IBM Cognos Connection LogOn ~ | [

Iﬁ' Public Folders - MyFolders -

Public Folders > FAMWEB Data Warehouse > SIT/209 = CY R & ER 2o Y B X i

[T 209 Reports 71 SIT_Reports
Folder containing the 209 Reports for the new Folder containing the SIT Reports for the new
SIT /209 application. SITf209 application.
June 8, 2012 6:06:55 AM April 24, 2013 8:356:45 AM
More... More...

After selecting Reports from the menu bar, your browser opens a new window and displays the IBM Cognos
Connection toolbar. The buttons and drop-down arrows function in the same way as in other web-based

applications.




COGNOS Reports for SIT/209 User’s Guide

The following diagram shows some of the common elements and terminology on the IBM Cognos Connection
toolbar as displaved SIT/209 reports.

_— fol toolbar Search Options drop-down

” Q!%Qﬂi drop-down arrow arrow
P | I % | 1

!

A p |
5 % | | \ : \

1BM Cognos Connection |

| s v 7
[il.":!‘ Public Folders My Folders | ||| “ %
[ 2 o
Bublc Folders > EAMWES Data Warehouse > SIT/209 | EHcoBEER F8 L e x 2N
|
[ 209 Reports 1 SI_Reports
Folder contaning the 209 Reports fior the new Folder contaning the SIT Reports for the new
SIT/ 209 apphcation, SIT/209 spplcation,
June 8, 2012 6:06:55 AM April 24, 2013 8:35:45 AM
£ Mgre .. 5 mgre.

¢ On the IBM Cognos Connection toolbar, click .

> To change the default view for all your Cognos sessions see, “Changing your default view
preference,” in the section, “Setting up your personal computer for Cognos,” later in this guide.

1. Onthe IBM Cognos Connection toolbar, click to view the Standard reports as a list.

) | Name & | Modified & Actions

] 3 209Reports June 8, 2012 6:06:55 AM More...

7] (3 SITReports April 24, 2013 8:36:45 AM More...

2. Clickthe L=21 to view the details of the Standard reports. This provides a description of the folder
or report.
(7] Co 209 Reports 7] C SIT Reports

Folder containing the 209 Reports for the new Folder containing the SIT Reports for the new
SIT/209 application. SIT/209 application.
June 8, 2012 6:06:55 AM April 24, 2013 8:36:45 AM
More... More...

The Cognos Viewer toolbar groups the following similar functions into drop-down lists. The following diagram
outlines the functions available from these drop-down arrows.

toolbar Mg, in
nam e of report buttons drop-down arrow home

.-"" R

| Cognos Viewer - GACC Active Incident Summary Spreadsheet
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Running COGNOS Reports for SIT/209

A report parameters screen displays when you run a report. This screen is specific to the report and usually
contains both required and optional fields from which you may select. A red dashed line identifies a required
field that has yet to be selected. Instructions at the top of each screen line out the steps to take.

The following image displays the initial report parameter screen for a 209 report.

All Incidents for the Curnent Calendar Year.

SNt the SEred GADC 12 Gt B st of INGdent Numbers aEsgned 1o that GACC

L. Enter all required ™) Raport Farameters for: Current-year Archive of Approved 209 Forms by GACC
2. Click Meorfo> bo setect the desired Incident Rumber sssigned to the GACT

Select GACC: K
sk Interngency Coordmation Center = hY
r.!d:Erh,l_gmgm:\. Forest Fire Centre b
stern Anes Chocdination Center
Eastarn Graat Basin Coordjraton Center N
taatanal Interagenty {um;i.:'.iuuu__{_z--r.z-: "\
Hortharn Californis Area cO{fﬂ:'\!’.ﬂ?'ﬁt‘;}_\!fl’ o -\\
fartharn Rodies Coordnation Center "-.._\___ A}
Harthwiest Ars Coordinghion Canter i Instructionsfortheselectedreport.q
Racky Mountain Anea Coordnation Cénber TR
Southa Arga Coordination Cen T, - - -
it FRro e AT E Lk A A Indicatesa-requiredfield.q

Seuthwest Ares Coordingtion Cantar
Wit Srpat Bags Copedaating Centet .

. Reddasheddineindicating-a-requiredfield thathasyetto-
!'C\. Hext> tn select the desired Incident Number assigndd tothe GACE. beﬁelected_ﬂ

RO 10 S

CancH

Running Standard reports

This section explains how to run a Standard report and save it as a Report View in My Folders in Cognos. This
section also explains how to change the format of the report.

To run a Standard Report and save it as a Report View:
1. Onthe menu bar, click Reports.
From the IBM Cognos Connection screen select the report name.
On the report parameters screen follow the instructions listed at the top of the screen.
When finished selecting all required fields, click Finish.

2
3
4
5. Click Keep this version drop-down arrow, and then click to select Save as Report View.
6. On the Save as report view screen, type the report name in the Name text box.

7

Under Location, verify or click to select My Folders, and then click OK.
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Specify a name and location for this entry. A report view shares the same report spedification as the source report.

Name:

[. ort View of Current single approved 209 forms b l‘

Location:
None

Select another location... Select My Folders

OK Cancel

The following diagram shows a sample report parameters screen for a Wildland Incident Situation —
Summary Report.

1. Enter all required(*) Report Parameters for: Wildland Incident Situation - Summary Report
2. Click Mext> to select Dispatch Office (optional), or click the Cancel button to exit.

ICS 209 Selection: Run "Protection” or "Ownership" Report:
* select - * Ownership -
Select Report Date: Select Geographic Area: )
*1e 2014 » 3 |Alaska Interagency Coordination Center -
Jan Feb M A May i Canadian I.nterageng Flnresl Fire Centre
W Aug Sep Oct MNov Dec Eastern Area Coor_dmatuon_Ce@er
Sun Mon Tue Wed Thu Fri Sat Eastern Great Basin Coordination Center
National Interagency Coordination Center
1 Northern California Area Coordination Center |_
2 3 4 5 6 7 8 Northern Rockies Coordination Center
9 10 11 12 13 14 15 Northwest Area Coordination Center
o o Rocky Mountain Area Coordination Center
16 17 18 19 20 21 22 Southern Area Coordination Center
23 24 25 26 27 28 Southern California Area Coordination Center

Southwest Area Coordination Center
Nitastern Great Basin Coordinatiop Centar - - 2.

Click Mext> to select Dispatch Office (optional), or click the Cancel button to exit.

The following diagram shows the resulting report. The arrow points to the Keep this version drop-down
arrow.
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‘Wildlire Information Section (All fires, even I reported on a 209): None

Count of Units at Fire Danger Level: None

Year-to-Date - Wildland Fire Activity & Rx Fire Activity:
gy | Statednt | Pres Buman) | oves puman) | e orang) | Aeres Bighinng) | Tots (Peee) | Tesw (heres) | Pees ) | Ares B3|
Lt [= B ] . e
B
i | [=_B=
= L= e

L3
‘Grand Totst

- s W
(- NC - RE - B B
[ T
[ 3 BE A e
e o @D
[ I RE-E R R
L
-
E¥-58

Remarks by Reporting Office: None

Large Incidents:
aermier Oft-DoEF-1.33 Time: WF St 11/06/2012 1100 Coe: L
Chvachasd Team ltams: Johmaon, B, Type: Type 4 IC Prorty (Locall: Pprgnty (GADC
Son 500 Afres W Crtineida: B % Aneip, Costan: LatEuds: 49 17 8" Losatuds: T17% 250"
Lacateie: 30 miles SW of Band, OR 55 Coats to-Oatec
Struciures Thoeatened: NONE Structores Destroyed:  NONE
Ry oMt Total Pasionnat M § Baport Dt .MHIHII 1100
| geray | mand Crew (Troe 1) | merd Cres (T 2} | mebcpte (Tepe 1) | Pelooter (Troe 1) | Pebcopier (T 1} | Engreen | Dverhasd |

L 1 @ 8 & L 1 ¢
Sgrifcurs Everti pelands and e Threatened.
Famaria:

ot ACTONE:

Total Committed Resources Lo Large Fire:
%mmm _ y | d

The following diagram shows a sample Save as report view screen for a Standard report.

i

Spedfy a name and location for this entry. A report view shares the same report specification as the source report.

Name:

Reort View of Summary Repori]

Location:
None

Select another location... Select My Folders

OK Cancel

Organizing and Viewing Report Output

This section explains how to perform the following:
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e View available Cognos reports by list or by details
e Create a new folder in My Folders

* Move areport to another folder in My Folders

e Change the order of the report listing in My Folders.

> The initial setting for the Portal-Default view is “List.” Select the “List” option to view a list of
available reports. Select the “Details” option to view available reports along with brief descriptions.

1. On the IBM Cognos Connection toolbar, click the My Area drop-down arrow, and then click My

Preferences.
2. Under Default view, click Details.

3. Click OK.

The following diagram shows IBM Cognos Connection toolbar. The arrow points to the location of the My

Area drop-down arrow and menu options.

BH Cognos Connection

i Pubbic fodders My Fgdery

b Polders > FAMIVES Data Warshouge » S[T/205 » 209 Reports

The following diagram shows the General tab of the Set preferences screen. The box is around the Default

view section.

General

Perponal Portal Tabs

Number of entries in list views: Report format:

15 HTML il

Separabors in kst view: 71 chow the Wiksama st starhe

Mo separator EI
| shew & sumenary of the run options
Shyle:
Corporate  [w] Preview

Show hidden e iriss

Default wiew:
LSt
& Detads

Mumiber of columns m details view

3 columns 3
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The following diagram shows a detail view of reports available in the 209 Reports folder.

I IBM Cognos Connection ,

approved 209 forms by GACC

Select current single or multiple 209s for a short
briefing summary of incident activity. Incidents
with a status of Initial or Update or Incidents

GACC

Create/print an ICS-209 report for an Active
approved incident with a status of Initial or
Update, or an approved incident marked as
Final today.

January 26, 2014 5:39:49 PM

eF @ BY B3 ore..

[7] [@]» GACC 1CS-209 Priority Report &lp
Spreadsheet

[l } Land Management Unit Summary
Spreadsheet

Creates a summary spreadsheet of ICS-209's
for a given Incident Type (or All), GACC, and

[7] [@]p Significant Incident Summary
Spreadsheet by GACC
Summary spreadsheet of active approved
incidents for a user-specified GACC.
Summarizes those incidents involving 100+
acres or an IMT Type of 1or 2.
January 26, 2014 5:39:34PM

BY E3 More...

Events and Remarks for selected current
approved 209 forms by GACC

Select current single or multiple 209s for a
medium briefing summary of incident activity.

marked as Final today are available. Incidents with  status of Initial or Update or
January 26, 2014 5:39:34PM Incidents marked as Final today are available,
B G More... January 26, 2014 5:33:41PM
5 B C3 More....
[[] [@]» Current single approved 209 forms by [C] [@]p Current-year archive of approved 209

forms by GACC

Create/print an ICS-209 report for any incident
within the current calendar year.

January 26, 2014 5:39:42 PM

Y BY 3 more...

GACC YTD Incident Summary
I h

User-prioritized summarization of all Active Summarizes all Approved incidents YTD for a
incidents and those incidents marked Final user-specified GACC.
today for a user-specified GACC January 26, 2014 5:39:48 PM
January 26, 2014 5:39:41PM !@ BY 3 more...
BY E3 mMore...
@lv

Multiple current approved 209 forms by
Al

GACC
Create fprint multiple ICS-209 reports for Active
approved incidents with a status of Initial or

Land Management Unit. Update, or an approved incident marked as
January 26, 2014 5:39:34PM Final today.
m More... January 26, 2014 5:39:49 PM

[g H @ More...

v

oz Public Folders ~  MyFolders -
Public Folders > FAMWEB Data Warehouse > SIT/203 > 209 Reports
[7] [@]p Briefing Summary for selected current [7] [@]p Briefing Summary with Significant [7] [@]p Current GACC Incident Overview

Spreadsheet

GACC-evel incident overview spreadsheet of
active approved incidents for a user-spedified
GACC.

January 26, 2014 5:39:27 PM

S B 3 tore...

GACC Active Incident Summary
Spreadsheet

Summarizes all Active incidents and those
incidents marked Final today for a user-specified
GACC.

January 26, 2014 5:39:41PM

& B 3 More...

Incident Change Summary

Run the Current Approved Incident 209 Reports
by GACC for Activity Change. Select from
Incidents with a status of Initial or Update or
Incidents marked as Final today.

January 26, 2014 5:39:27 PM

B BY B3 More...

National GACC Report of Active Wildfires
Lists all Active wildfire incidents sorted by
GACC, State, Unit ID, and Incident Name.
January 26, 2014 5:39:27 PM

B E3 more...

10
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The following diagram shows a detail view of reports available in the Sit Reports folder.

[ IBM Cognos Connection | H

[F1 £ National IMSR
Folder containing all the SIT National IMSR
Reports, incduding the "AutoSIT" Report.
November 13, 2013 1:57:14PM

B More...

[F] £ Special Area Reports
Folder containing all SIT Spedal Area Reports.
April 24, 2013 8:36:45 AM

Y More...

A b GACC On-call Report
GACC On-call Report - Lists on-call information
for Dispatch Offices within a specified GACC on

[ National PAQ Reports
Folder containing all the SIT National PAO
Reports.
April 24, 2013 8:35:48 AM

EH More...

[ [@]p Detail Report
Wildland Incident Situation - Detailed Report.
Report can be run for any combination of
Geographic Area, Dispatch Office (including
"Select All"), Protection/Ownership, and
Select/Significant Large Incidents (ICS-209's) on
a specified Report Date.
January 26, 2014 5:39:39 PM

H More...

[7] [@]» Large Incident Report
Large Incident Report. Report can be run for
any combination of Geographic Area, Dispatch

@5  Public Folders My Folders
Public Folders > FAMWEE Data Warehouse > SIT/209 > SIT Reports =5 CEEeE m ¥ B X 3k

[F]1 £ National Weekly Fire Activity
Folder containing all the SIT National Weekly Fire
Activity reports.
April 24, 2013 8:34:23 AM

B more...

[7] [@]» GACC Fire Danger Report
GACC Fire Danger Report - Lists all Units within
a spedified GACC that are in High, Very High, or
Extreme fire danger on a specified Report Date.
January 26, 2014 5:39:34PM

B E3 more...

[7] [@]p Flanned Rx Report
Planned Rx Fire Report - Lists information about
Rx burns within a specified GACC or single

a specified Report Date, Office (induding “Select AllY), Dispatch Office within a8 GACC on a specified
January 26, 2014 5:39:48 PM Protection/Ownership, and Select/Significant Report Date.
Eg' E3 More... Large Incidents (ICS-209's) on a specified January 26, 2014 5:39:41PM
Report Date. B E3 more...
January 26, 2014 5:39:27 PM
@ Eg' @ More...
[7] [@]» Summary Report
Wildland Incident Situation - Summary Report.
Report can be run for any combination of
Geographic Area, Dispatch Office (incuding
"Select All"), Protection/Ownership, and
Select/Significant Large Incidents (ICS-209's)
for a spedified Report Date.
January 26, 2014 5:39:48 PM
B E3 More...
i
1. On the IBM Cognos Connection toolbar, click .

2. Onthe New Folder Wizard screen, complete the following text boxes:

e Name
e Description

e Screentip

3. If not already selected under Location, click Select My Folders, and then click the Finish button.

» This action may only originate from within My Folders.

1. Click the More links that corresponds to the report of your choice.

2. On the Perform an action screen, click the Move button or the Move link.

11
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possible to choose the specific folder.

The following diagram shows the Select a location screens.

B3 public Folders

8 My Folders

OK Cancel

| x
MNavigate the folders or search to find where you want to place Search
¢ (3 Cognos > My Folders
Entries: (3]
MName &
New folder..,
0K Cancel
X
Navigate the folders or search to find where you want to place the entry Search
Cognos
Entries: |1 (#]
Name &

In My Folders, click the Order button on the IBM Cognos Connection toolbar.

3. Onthe Select a location screen, click to select the folder of your choice, and then click OK. Using the
screen captures below, clicking on Cognos will bring the user to the second screen where it is

On the Order folders and entries screen under Folders-Shown in default order, click to select one or

more folder(s) that you want to change the order of, and then click the Add button.

Each folder is added to the bottom of the Shown first column.

Under Entries-Shown in default order, click to select one or more reports(s) that you want to change

the order of, and then click the Add button.

Click the following buttons (one at a time) to change the order of folders and entries as desired, and

then click OK.

e Add
¢ Remove
%

e Addall

e Remove all.

12
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The following diagram shows the Order folders and entries screen.

I_\T S Folders mad entvies = M
Spedfy the folders and entries to be shown at the beginning of the list and spedify their display order, The default is to show them in ascending order by Name. Folders and entries
whose display order is not specified or are added after the order is specified are shown at the end of the list in the default ordar
Folders
Shown in default order: Shown first:
=
=
Up Down To top To bottom
Entries
Shown in default order: Shown first:
State Activity (Report) - -
=
=
Up Down To top To bottom
OK Cancel

Working with Standard reports

This section explains tasks specific to working with Standard reports that are available in Sit-209. Topics
include:

e Completing report parameters for Standard reports

e Running Standard reports.

On the menu bar, click the 209 or Sit Report tab and select Reports. The Standard reports appears. If the

screen does not have any reports listed click on Name (boxed in below) and the reports screen will refresh.

| L

| Public Folders

[/ [F— - E & i
| Bublc Foiders > EAMWES Data Warshoge > SIT/209 > SIT Reports ENCEER mBXxX F
:il Enmmas: - %]

I Hame @ I 3 Hodified @ Actions

Mo reports visible

T coaes i1 IS AT
My Fofders
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To access Standard reports, click to select one of the reports from the IBM Cognos Connection screen on the

Public Folders tab, click to select one of the reports.

On the My Folders tab, click the report name of your choice. As long as you have set your default report
values the report will automatically run when you select it.

Follow these instructions if you would like a report to run the same way each time, without having to reset

report parameters each time.

1. Onthe My Folders tab, click the Set Properties button

On the General tab, set Run history and Report output versions based on your needs.

3. On the Report tab, under Prompt values, deselect Prompt for values and select Set... The report
parameters screen appears.

Complete the report parameters and click Finish.

with the parameters selected.

The following diagram shows the General tab screen. The box indicates the Run history and Report output
versions selection.

corresponding with the desired report.

The report will load in Cognos Viewer. From this point forward, when you select the report it will run

ey B et et

The following diagram shows the Report tab screen. The box indicates the Prompt values section.

14
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A A

General Report Permissions

Select the default options to use for this entry.

Default action:

Run the report |E|

Report options:
Cverride the default values
Formats:
Default

Languages:
Default

Prompt values:
Mo values saved
Sat...

| Prompt for values

Run as the owner:

;l.d'-.'ﬂnggg oplons ¥

oK Cancel

On the IBM Cognos Connection toolbar, click the My Folders tab.

On the My Folders tab, click the Set properties button for that Report View.
On the Set properties screen, select the Report view tab.

Under Report options select the Override the default values check box.

Under Format click to select the report format of your choice. The diagram below shows the
available options.

15
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General Report view Permissions

Select the default options to use for this entry.

Default action:
View most recent report E

Report options:
Cverride the default values
Format:

HTML -]
!'eDF

Delimited text (CSV) -]
XML

PDF options:
No options saved
Set...

> To accept the default format (HTML) for the report, you may skip this step!

If you would like to be prompted for values each time you run the report, click to select the Prompt
for values check box.

7. When finished selecting all required values, click OK.

Managing Report Output

Scheduling a Report View

This section explains how to schedule a Report View from My Folders. Users have the following options for
scheduling a Report View:

e By Day

e By Week
e By Month
e ByYear

e By Trigger

Before scheduling your reports determine how often you realistically need the report to run. Remember that
scheduling a report to run too frequently ties up the system, which impacts all others trying to run their
reports.

» Running the report as you need it may be more appropriate if you need the report frequently
throughout the day.

1. Run the Standard report of your choice, and then save it to My Folders in Cognos.

2. Click the My Folders tab, and then click the Schedule button that corresponds to the report of
your choice.

3. On the Schedule screen, click to select the Frequency tab of your choice.

16
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4. Under Prompt values, click to select the Override default values check box, and then click the Set

link.

5. On the Report Parameters screen, complete the value(s) for the report of your choice, and then click

Finish.

6. On the Schedule screen that displays for the Frequency tab you selected, complete the information

as appropriate, and then click OK.

The following diagram shows a sample My Folders. The arrow points to the Schedule button for the Report

View of State Activity.

=] Bk Pgiciery (IR

Fu - Vil JelVety K] by, o

wr i : ' g il
g e e ad prmerbad B

e . -, ]

TEER SR

IlmB¥ =N

The following diagram shows a sample Schedule screen. The stars indicate Frequency and Prompt values. In

this example, the report is being scheduled every Friday.

[

Desable the schedule Pricriby
:

Frjiaemcy: ﬁ
Sl the Ereguer Oy ChOaNg 0N & e

B10a ~ By Week By Mors By Tear B Trgger

Every woesek{z) on:
oy Tesds Wednesday Thursday
| Fridy Saturca Sy

Options

Croerride the default vaises
Formats:

Do

Langisages:

Deefaci

Deleeery:

Save the report

Prompt waloe h‘*

] Croerrie the default vaioes
b waoes seved

=

1

Ok Cancel

Start:
Feb 21, 2014

[1 : 56 em

Enstl:
& Mo end cate
End by:
Fib 21, 2014

1 . 56

FM

1. Onthe My Folders tab, click the Schedule link that corresponds to the report of your choice.

2. On the Schedule screen, change the information as appropriate for that screen and your needs, and

then click OK.
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1.
2.

On the My Folders tab, click the Schedule link that corresponds to the report of your choice.

On the Schedule screen, click to select the Disable the schedule check box, and then click OK.

This task may be done from either the Public Folders tab or the My Folders tab.

>

Saved schedules appear on your My Folders tab.

On the Public Folders or My Folders tab, click
On the New job wizard screen, complete the following information:
e Name

e Description

e Screentip

Select My Folders as the Location. Click Next.

On the New job wizard screen, click Add.

On the New job wizard screen, click to select the check boxes that correspond to the reports you
want to schedule, and then click the Add arrow button.

If appropriate, navigate to the Public Folders by clicking Cognos under Available entries, and add all
the reports you want to schedule.

Use the following pathways to select 209 and SIT reports from the Public Folders
Cognos > Public Folders > FAMWEB Data Warehouse > SIT/209 > 209 Reports
Cognos > Public Folders > FAMWEB Data Warehouse > SIT/209 > SIT Reports

10.

11.

12.

When finished adding all the reports you want to schedule, click OK.

On the New job wizard screen, click to select the check boxes that correspond to the reports you
want to schedule, set the Options and prompt values for each report as appropriate.

Under Submission of steps, click to select the option of your choice, and then click the Next button.

On the Select an action - job screen, click to select Save and schedule, and then click the Finish
button.

On the Schedule screen, click to select one of the following tabs

e By Day

e By Week
e By Month
e ByYear

On the Schedule screen that displays for the tab you selected, complete the information as
appropriate for that screen and your needs, and then click OK.

18



COGNOS Reports for SIT/209 User’s Guide

The following diagram shows the New Job wizard screen for naming the reports in your schedule.

Specify a name and location for this entry. You can also specify a description and screen tip.

Name:

.Muitiple Scheduled Reports

_Descﬁpﬁon‘.

Screen tip:

Location:
My Folders
Select another location. ..

| Cancel H < Back H Next > || Finish ‘

The following diagram shows the Select the steps screen.

[—————— =]
ot i P e e o e s e Select here to set report values
i

e B £ - §

= R Drpranas el progt wakary =
7 W = Baort v of Brwing Summary for meincies cument aroroe 20 e by GALT Dt 4
M. Gisind Galcoresbnsve Eeaeldelnh e
Abranaia o Erp /ﬁ
el i e ey Tl o e s DT e g et = B g etee 8
MR
I g

i Click here to add reports to the list

Sanct o el of iy b B e o ke s acinets coeciea. ey, P i s P detsls aee e

Cancel = Bk eteat w

The following diagram shows the Select entries (Navigate) screen showing the list of reports to be scheduled.
In this example, reports being scheduled are from the Public Folders/.../209 Reports folder.

Navigate the folders or search to find the entries to indude in your job. Select the entries you want and dick the arrow button to update the Selected entries list. Search
Available entries Selected entries
Cognos > ublc Folders > EAMWES Data Warshouse > SIT/208 > 209 Reports Entries: |1 -b__ 1O | [«
Entries: 1 - |13 ° 4|44 »
_ [ - | | .>name
aj [Bame ] @ w.> Briefing Summary for selected current approved 209 forms by GACC
] R sriefing Summary for selected current approved 209 forms by GACC [ B ~> CurentGACC incdent Overview .
] ] sriefing Summary with Sigificant Events and Remarks for selected current approved 209 forms by GACC F] B ~> GACCYTD incdent Sumwmary S heet
[F] ] curent GACC Incdent Overview Spreadsheet !
] @ Current single approved 209 forms by GACC femos
A E Current-year archive of approved 209 forms by GACC
] & cacc Active Incdent Summary Spreadsheet
71 B sacc1cs-209 Priority Report Spreadsheet
[F] ] eacc YD Incident Summary Spreadsheet
F E Incident Change Summary
71 ] Land Management Unit Summary Soreadshest
[ R muitiple current approved 209 forms by GACC
7] [ National GACC Report of Active Widfires
] [l significant incident Summary Spreadsheet by GACC

The following diagram shows the Select an action - job screen. The Save and schedule option is selected.
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hethe U want to run, schedule, hen the
Action:
@ Save and schedule
Save only
Cancel < Back t Finish

The following diagram shows a sample Schedule — Multiple Scheduled Reports screen. These reports are
scheduled to run every Monday at 8:43 AM.

Schedule the entry to run at a recurring date and time. You can disable the schedule without losing any of its details.
| Disable the schedule Priority: Start:
3 Feb 24, 2014 m-
-
8 143 AM =
Frequency:
Select the frequency by dicking on a link. End:
8y Day “ By Week | ByMonth By Year By Trigger @ Yo dite
: Endby:
Feb 24, 2014 fi:fd
Every |1 week(s) on: " -
8 143 AM —
[ monday Tuesday Wednesday Thursday
Friday [Tl Saturday Sunday
Steps:
Entries: |1 =B (4]
~> Name
e > Briefing Summary for selected current approved 209 forms by GACC
« > Current GACC Incident Overview Spreadsheet
[&] ..> GACC ¥TD Incident Summary Spreadsheet
0K Cancel

The following diagram shows the My Folder screen with the Multiple Scheduled Reports added to the
selection.

S - e - ]
EL" Public Faidery Py Prbdrsy.
My Foldars MmP OBER B s 5N
T Beoort Yiew of Snefing Summary for sebecied curment
- i 3005 fowrmg bry G& L ol WY Fg AIPny - SN AIly REDOTT g iy
i Tern Bgkt & Flicke S for B BT brivng durereary of g ooty and s Sy i Ko e Aot ng-caoand fren and

rdent scivty. Incicenity with & atsiun of Imitsl or Uncete o grsiiriend burrd
Sarcary 36, WA § A0 PR

o B 53 e

Ehdderts marted il iy it irvibabis
7L 3 e

Py 31

1. Onthe My Folders tab, click the Schedule button that corresponds to the report of your
choice, and then click the Override the default values check box under Options.

2. Under Delivery, click to select the Send a link to the report by email check box, and then click to
select the Edit the options link.

3. On the Set the email options screen, complete the following information as appropriate, decide if
you would like a link to the report sent or the report attached, and then click OK.

e To
e Cc
e  Subject

e Body.
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> Separate email addresses using a semi-colon and no spaces. Use the sample format: namel@service
providerl.com;name2@service provider2.gov; and so on.

4. On the Schedule screen, complete the remaining information as appropriate, and then click OK.

The following diagram shows the Schedule screen. The arrow points to the Send a link to the report by email
check box.

: 2
Consbin o pwdiin Fricsrityr LEart
Feb 24, 2014 n-
g gl AM =
Vrequenoy:

B & e

BxDas * ByWeek | BxMonh Butes B Tosoe i ¥ il

Bl oy
Feb 24, 2054 m-
Every t(y] 0 101 AM =
+  Morcey Tomuday Vedreacas Thurwcey
Friay Salrday Ty
Optens
o Dowrce S detadt valas
Pt Dy
4 OHTHL - | = de . x P -
- ¥ Savn T repart
Hamber of rows per Web page
& Prirst £ gt
= Practee o g buse
¥ Erabl meipction-baned sty Sl a e
- ——f [ i e b e ceter Ly el B0 B e
3 reogen
L aljiusgia
Ergish [Unie e Tewct Do angugoes
Proagt wikica

Svprgt e T v

PGAT: "R Interagercy Coordraton Cr.. e 8

0K Cance

The following diagram shows a sample Set the email options screen.
| X
s and contents of the email. To add redpients, d he redipients or type the emai addr arated by semi-colons. To indude an HTML report as the message body, leave the Body box empty an e as the

To:
Cc

Select the recipients... Show Beg
Subject:

Report: Report View of Briefing Summary for selected current approved 209 forms by GACC
Body:

| Include a link to the report
Attach the report

oK Cancel
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To print multiple scheduled reports, you must first save them to your personal computer.

A w N oe

o

On the My Folders tab, click that corresponds to the scheduled group of reports of your choice.

On the Set properties screen, click the Job tab.
On the Job tab under Default for all steps, click to select the Set link.

On the Select default options screen, click to select the Report options link, and then click to select
the Specify default values for all the reports of this job check box.

Under Delivery, click Save the report, print it, or send an email option,
Click Send the report by email check box, and then click Edit the email options link.

On the Set the email options screen, complete the following information as appropriate and then
click OK.

e To

e Cc

e  Subject
e Body.

>

Separate email addresses using a semicolon and no spaces. Use the sample format: namel@service
providerl.com;name2@service provider2.gov; and so on.

The following diagram shows the Set properties screen. The arrow points to the Set link on the Job tab.

The following diagram shows the Select default options screen. The arrow points to the Report options link.
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The following diagram shows the Select default options screen. The arrows point to the Specify default values

for all the reports of this job check box and the Send the report by email check box.

Sl ] gt A
P nomcrty cestet aes tor ol S repons of S
Rum the repoet fo

Produce report oelpels | =

L= Canosl

> You can change the format of Report View, which was previously saved in My Folders in Cognos, to

run in another format.

5]

1. Create a Report View

2. Click the My Folders tab, and then click the Set properties button for that Report View.

of the Standard report of your choice and save it in My Folders in Cognos.

3. On the Set properties screen, select the Report view tab, and then click Override the default values

under Report Options to choose the format of your choice.
4. Under Default Action, click to select Run the report.
5. If not already selected, click the Prompt for values check box.

6. Click OK.

Saving a report to your personal computer

This section explains how to save a report and its snapshot of data in a format of your choice to your
personal computer.

1. Run the report of your choice, in the format of your choice.
2. Click E .

3. Hover the mouse in the lower right hand side of the screen and the following options appear.

4. Click the floppy disk icon to download the report.

5. Open the report and save to the desired location on your computer.
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Printing and emailing a report

Once you have the report saved in the format of your choice, use the appropriate application software to
perform a wide variety of tasks, including:

e *(Qpening the report
e ePrinting the report

e eEmailing the report

24
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Appendix A: 209 Reports

Briefing Summary for selected current approved 209 forms by GACC

Select current single or multiple 209s for a short briefing summary of incident activity. Incidents with a
status of Initial or Update or Incidents marked as Final today are available.

Briefing Summary with Significant Events and Remarks for selected current approved 209 forms by
GACC

Select current single or multiple 209s for a medium briefing summary of incident activity. Incidents with a
status of Initial or Update or Incidents marked as Final today are available.

Current GACC Incident Overview Spreadsheet
GACC-level incident overview spreadsheet of active approved incidents for a user-specified GACC.
Current single approved 209 forms by GACC

Create/print an 1CS-209 report for an Active approved incident with a status of Initial or Update, or an
approved incident marked as Final today.

Current-year archive of approved 209 forms by GACC

Create/print an 1CS-209 report for any incident within the current calendar year.

GACC Active Incident Summary Spreadsheet

Summarizes all Active incidents and those incidents marked Final today for a user-specified GACC.
GACC ICS-209 Priority Report Spreadsheet

User-prioritized summarization of all Active incidents and those incidents marked Final today for a user-
specified GACC

GACC YTD Incident Summary Spreadsheet

Summarizes all Approved incidents YTD for a user-specified GACC.

Incident Change Summary

Run the Current Approved Incident 209 Reports by GACC for Activity Change. Select from Incidents with a
status of Initial or Update or Incidents marked as Final today.

Land Management Unit Summary Spreadsheet

Creates a summary spreadsheet of ICS-209's for a given Incident Type (or All), GACC, and Land
Management Unit.

Multiple current approved 209 forms by GACC

Create/print multiple ICS-209 reports for Active approved incidents with a status of Initial or Update, or
an approved incident marked as Final today.

National GACC Report of Active Wildfires
Lists all Active wildfire incidents sorted by GACC, State, Unit ID, and Incident Name.

Significant Incident Summary Spreadsheet by GACC
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Summary spreadsheet of active approved incidents for a user-specified GACC. Summarizes those
incidents involving 100+ acres or an IMT Type of 1 or 2.
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Appendix B: SIT Reports

Detail Report

Wildland Incident Situation - Detailed Report. Report can be run for any combination of Geographic Area,
Dispatch Office (including "Select All"), Protection/Ownership, and Select/Significant Large Incidents (ICS-
209's) on a specified Report Date.

GACC Fire Danger Report

GACC Fire Danger Report - Lists all Units within a specified GACC that are in High, Very High, or Extreme
fire danger on a specified Report Date.

GACC On-call Report

GACC On-call Report - Lists on-call information for Dispatch Offices within a specified GACC on a specified
Report Date.

Large Incident Report

Large Incident Report. Report can be run for any combination of Geographic Area, Dispatch Office
(including "Select All"), Protection/Ownership, and Select/Significant Large Incidents (ICS-209's) on a
specified Report Date.

Planned Rx Report

Planned Rx Fire Report - Lists information about Rx burns within a specified GACC or single Dispatch
Office within a GACC on a specified Report Date.

Summary Report

Wildland Incident Situation - Summary Report. Report can be run for any combination of Geographic
Area, Dispatch Office (including "Select All"), Protection/Ownership, and Select/Significant Large
Incidents (ICS-209's) for a specified Report Date.
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Appendix C: Folders with Additional Reports
National IMSR

Folder containing all the SIT National IMSR Reports, including the "AutoSIT" Report.

e National PAO Reports

Folder containing all the SIT National PAO Reports.
o National Weekly Fire Activity

Folder containing all the SIT National Weekly Fire Activity reports.
e Special Area Reports

Folder containing all SIT Special Area Reports.
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Appendix D: Example Report 1 - View/Print a current 209

1. Onthe menu bar, click 209, Reports.

Home || 209 || SITRepot | Tools

Data Entry
Reports

2. Click the link Current single approved 209 forms by GACC

] [@]p Current single approved 209 forms by

GACC

Create/print an ICS-209 report for an Active
approved incident with a status of Initial or
Update, or an approved incident marked as
Final today.

March 7, 2014 10:55: 10 PM

By E3 More...

> Tip: If list of reports does not appear, click name and screen should refresh.

3. Highlight the GACC (Geographic Area Coordination Center) where your incident occurred. Click Next

on the bottom of the screen.

D-1
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#*
L

Current Approved Incident 209 Reports by GACC

Approved Incidents with a status of Initial or Update, or Incidents marked as Final today.

Select the desired GACC to get a list of the current approved ICS-209s for that GACC. Then select the desired ICS-209

report assigned to that GACC.

1. Enter all required(*) Report Parameters for: Current Approved Incident 209 Reports by GACC
2. Click Mext> to select the ICS-209 and run report

Select GACC:

Alaska Interagency Coordination Center
Canadian Interagency Forest Fire Centre
Eastern Area Coordination Center

Eastern Great Basin Coordination Center
National Interagency Coordination Center
Northern California Area Coordination Center
Northern Rockies Coordination Center
Northwest Area Coordination Center

Rocky Mountain Area Coordination Center
Southern Area Coordination Center
Southern California Area Coordination Center
Southwest Area Coordination Center
Western Great Basin Coordination Center

Click Mext> to select the ICS-209 and run report.
Click the Cancel button to exit.

Cancel

Highlight the incident of interest in the Select ICS-209 box. A reference table appears listing all active
incident appears for reference. Click Finish. The most recent 209 (initial, update or final) is generated

in the default html format.

>

Tip: For past 209’s, run the report Current-year archive of approved 209 forms by GACC (see
example 2)
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5.

Current Approved Incident 209 Reports by GACC (cont.)

Select the ICS-209:

Report parameters for: Current Approved Incident 209 Reports by GACC (cont.)
Click Fimésfy to run report. Click <Back to re-enter parameters on first page.

L X

Cancel

31 Walker Fire (03/09/2014)
Dry Creek (03/12/2014)

FFS 136/ 190 (01/27/2014)
Tron Pot (03/07/2014)

Marine Lab Fire (03/03/2014)
McDowell (03/11/2014)
Oakey Top (01/31/2014)
Over Yonder Fire(F) (03/12/2014)
Quay(F) (03/11/2014)

Rocks Mtn Fire (03/10/2014)
Tower Ridge (03/12/2014)

<Back

Inddent Name
31 Walker Fire (03/09/2014)
Dry Creek (03/12/2014)
FFS 136/ 190 (01/27/2014)
Iron Pot (03/07/2014)
Marine Lab Fire (03/03/2014)
McDowell (03/11/2014)
Oakey Top (01/31/2014)
Over Yonder Fire(F) (03/12/2014)
Quay(F) (03/11/2014)
Rocks Mtn Fire (03/10/2014)
Tower Ridge (03/12/2014)

| Type | status | ApprovedDate | LastEditDate

WF
WF
WF
WF
WF
WF
WF
WF
WF
WF
WF

= T MM C oo T o e

03/09/2014 2121
03/12/2014 2049
01/30/2014 1435
03/10/2014 1410
03/05/2014 1504
03/12/2014 1719
01/31/2014 1528
03/13/2014 0734
03/13/2014 0838
03/11/2014 0800
03/12/2014 1647

03/08/2014 2121
03/12/2014 2049
01/30/2014 1435
03/10/2014 1410
03/05/2014 1504
03/12/2014 1719
01/31/2014 1528
03/13/2014 0734
03/13/2014 0838
03/11/2014 0800
03/12/2014 1647

Once you have entered report criteria, click the Finish button to execute, or click the Cancef button to exit.

Note: Fields with @ dashed line are required to run report. There is no validation of values entered, so if the values do not
produce data, the report will be blank.

v

@ View in HTML Format

@ View in PDF Format

k] View in XML Format

f] view in Excel Options »

To print, select the View toolbar button drop-down, select “View in pdf.”

Tip: Reports can be generated in any of the above formats.

Print pdf. The oval pdf menu appears near the bottom of the document.

7
Click the printer icon to print.

~BE-

Tip: For printing tips or troubleshooting, see Troubleshooting in Online ICS-209 User Guide insert
hyperlink http://www.predictiveservices.nifc.gov/intelligence/ICS-209 User Guide 2.1.pdf

Tip: If the pdf menu does not appear, hover near the bottom of the document to make it reappear.
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Appendix E: Example Report 2 - View/Print a previous 209
1. Onthe menu bar, click 209, Reports.

Home || 208 || SITReport | Tools

Data Entry
Reports

2. Click the link Current-year archive of approved 209 forms by GACC.

) ) Current-year archive of approved 209
forms by GACC
Createfprint an ICS-209 report for any inddent
within the current calendar year.
March 7, 2014 10:55:23PM

By E& More...

» Tip: If list of reports does not appear, click name and screen should refresh.

3. Highlight the GACC (Geographic Area Coordination Center) where your incident occurred. Click Next

on the bottom of the screen.

Current-year Archive of Approved 209 Forms by GACC

All Incidents for the Current Calendar Year.

2. Click Mext> to select the desired Incident Number assigned to the GACC.

Select GACC:
-

Alaska Interagency Coordination Center
Canadian Interagency Forest Fire Centre
Eastern Area Coordination Center

Eastern Great Basin Coordination Center
Northern California Area Coordination Center
Northern Rockies Coordination Center
Northwest Area Coordination Center

Rocky Mountain Area Coordination Center
Southern Area Coordination Center

Southern California Area Coordination Center
Southwest Area Coordination Center
Western Great Basin Coordination Center

Click Mext> to select the desired Incident Number assigned to the GACC.
Click the Cancel button to exit.

Cancel Next =

Select the desired GACC to get a list of Incident Numbers assigned to that GACC.

1. Enter all required(*) Report Parameters for: Current-year Archive of Approved 209 Forms by GACC
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4. Highlight the incident of interest in the Select Incident Number box. Click Finish.

5.

Current-year Archive of Approved 209 Forms by GACC (cont.)

Report parameters for: Current-year Archive of Approved 209 Forms by GACC (cont.)

Click Mext> to select the approved ICS-209 for the selected incident number and run report. Click <Back to re-enter
parameters on first page.

Select Incident Number:

* [AL-ALF-140102 - Shoe Barn (Wildfire) -
AL-ALS-20140121001 - Grand Bay Fire (Wildfire)

AL-ALS-20140122003 - Woodsbend (Wildfire)

AL-ALS-20140127005 - Pelham Range Fire (Wildfire

AL-ALS-20140303001 - Marine Lab Fire (Wildfire

AL-ALS-20140309002 - 31 Walker Fire (Wildfire)

AR-ARS-001D3 - South Bend (Wildfire)

AR-ARS-016D8 - Newark (Wildfire)

AR-ARS-033-D5 - Fordyce (Wildfire)

AR-ARS-115 D8 - Dusty Lane (Wildfire)

AR-ARS-13D7 - Wrightsville (Wildfire) =

Click Mext> to select the approved ICS-209 for the selected incident number and run report.
Click the Cancel button to exit.

Cancel < Back Next =

In the Select the 1CS-209 box choose the desired 209 from the selection. Users may select multiple

209s. Click the Finish button.

6. To print, select the View toolbar button dropdown, select “View in pdf.”

6.

v

View in HTML Format
View in PDF Format
k] view in XML Format

@ View in Excel Options b

Print pdf. The oval pdf menu appears near the bottom of the document.

7. Click the printer icon to print.
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> Tip: For printing tips or troubleshooting, see Troubleshooting in Online ICS-209 User Guide, enter
hyperlink http://www.predictiveservices.nifc.gov/intelligence/ICS-209 User Guide 2.1.pdf
> Tip: If the pdf menu does not appear, hover near the bottom of the document to make it reappear.
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Appendix F: Example Report 3 - View/Print a detailed wildfire activity
situation report

1. Onthe menu bar, click SIT Report, Reports.

SIT Report | Tools

Data Entry
Reports

Home | 203

2. Click the link Detail Report.

] [@]» Detail Report
Wildland Incident Situation - Detailed Report.
Report can be run for any combination of
Geographic Area, Dispatch Office (induding
"Select All), Protection/Ownership, and
Select/Significant Large Indidents (IC5-209's) on
a specified Report Date.
March 7, 2014 10:55:23 PM

By E3 More...

3. Enter all required report parameters — ICS 209, Report Date, Protection or Ownership, and
Geographic Area. Click Next.

Wildland Incident Situation - Detailed Report

1. Enter all required(*) Report Parameters for: Wildland Incident Situation - Detail Report
2. Click Mext> to select Dispatch Office (optional), or click the Cancef button to exit.

ICS 209 Selection: Run "Protection” or "Ownership" Report:
? |Select . |0wnershii
g Protection
Select Report Date: ) Select Geographic Area:
*Ie > 3 |Alaska Interagency Coordination Center
? ; Canadian Interagency Forest Fire Centre
ii‘? ijﬁ rgf‘r gﬁi I:—:: ;’ﬁ Eastern Area Coor‘dination‘Ceqter
- e —— Eastern Great Basin Coordination Center
Sun Mon Tue Wed Thu Fri Sat National Interagency Coordination Center
1 Northern California Area Coordination Center
2 3 4 5 6 7 8 Northern Rockies Coordination Center
= Northwest Area Coordination Center
9 10 11 12 13 1415 Rocky Mountain Area Coordination Center
16 17 18 19 20 21 22 Southern Area Coordination Center
Southern California Area Coordination Center
28 A5 6 782D Southwest Area Coordination Center
30 3 Western Great Basin Coordination Center

Click Mext> to select Dispatch Office (optional), or click the Cancef button to exit.

Tanrcal

<

8. Select Dispatch Office and click Next.
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Wildland Incident Situation - Detailed Report (cont.)

1. Enter all required(*) Report Parameters for: Wildland Incident Situation - Detail Report (cont.)
2. Click Mext> to enter Large Incidents (ICS-209's) (optional) and run report. Click <Back to re-enter
parameters on first page.

Select Dispatch Office:
* [<select All>

National Interagency Coordination Center

Click Mext> to select Large Incidents (ICS-209's) (optional) and/or run report.
Click the Cancel button to exit.

4. Select ICS-209s. When the Significant option was chosen on page one, ICS-209s are auto-selected.
Click Finish to view report.

5. To print, select the View Toolbar button dropdown, select “View in pdf.”

6. COGNOS Reports for SIT/209 User’s Guide
@ -

View in HTML Format

\&*| View in PDF Format
k] View in XML Format
@ View in Excel Options P

> Tip: Reports can be generated in any of the above formats.

7. Print pdf. The oval pdf menu appears near the bottom of the document.

Click the printer icon to print.

> Tip: For printing tips or troubleshooting, see Troubleshooting in Online ICS-209 User Guide Insert
hyperlink http://www. predictiveservices.nifc.gov/intelligence/ICS-209 User Guide 2.1.pdf
» Tip: If the pdf menu does not appear, hover near the bottom of the document to make it reappear.
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