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Requesting a NAP User Account Dars: 062772013

PaGE: 1

To request a NAP User Account 4 On the User Information tab on Request User Account
An asterisk (*) denotes a required field. dialog box, complete the following information about your

T9d Next >>
1 Start your Internet browser, type https://nap.nwcg.gov/NAP/ requ.est, and s chck
in the Address bar and then press [Enter]. - First Name* - Agency*

. ) : - Middle - Office Number*
2 On the Government Warning dialog box, click m _ Last Name* _ Mobile
3 On the NAP Home screen, click[ + Request UserAccount J - Job Title - Fax
- Employee Type* - Email*
- Organization Unit*
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Government Warning

Unauthorized access fo this United States Government Computer System and software is
prohibited by Title 18, United States Code 1030.

This statute states that: Whoever knowingly, or infentionally acces ses a camputer withaut
authorization or exceeds authorized access, and by means of such conduct, ohiains, alters,
damages, destroys, or discloses information or prevents authorized use of (data or a computer
owmned by or operated for) the Government of the United States shall be punished by  fine
under this tile o imprisanment for not more than 10 years, or hoth,

Al activities on this systern and netwark may be monitored, intercepted, recorded, read, copied,
or captured in any manner and disclosed in any manner by authorized personnel. THERE IS
MO RIGHT OF PRIVACY ONTHIS SYSTEM. Systern persannel may give ta law enforcement
offitials any potential evidence of crimes found on this USDA cormputer systern
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INCIWVEB Administration Test
INGIWEB Administration application

Interagency Cache Business System
Request User Account
User Information Applications Requested Verification Contact Summary

Organization Information System o Step 1- Enter User

FistMame:d( | OfficeNumher: /(05w s | Extc [ |
Resource Ordering and Status System Middle: Mobile:  [( ) -
LastName: %[~ | Fae [ ) -

JobTie: [ | |31 % AP pr——
ROSS 3.0 Employee Type: % [ PermanentFulkTme  ~)

ROSS for 3.x

Enter all or part ofyour Organizational Unit name. For exammple
Pacific Ranger District or Facific or Ranger District

Wiillametie hiational Forest or Willamette or National Forest
Weather Information Management System Test
WIMS migratian to MAP

Organization Unit: % | Rocky Mountain Ranger District x

Agency: U5 Forest Semice x

J/ Trusted sites 4

&
@_«i‘ h Helpdesk: 866-224-7677
= { %

oy email: helpdesk@dms.nwcg.gov Proceed to the next page
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Requesting a NAP User Account

To request a NAP User Account - continued

5 On the Applications Requested tab, click to select one or
more of the Standard Account Types and Privileged

Account Types check box(es) for your request, and then click

Hext ==

6 On the Verification Contact tab, complete the following
contact information for the dispatch manager who will
verify your request

Jill Assistant Center Manager
Jones jill.jones@dnr.wa.gov
509-685-6900

Request User Account

User Information Verification Contact Summary

e Step 2 -

Application Instance Access.

WYADMIN-PROD
WYADMIN-TEST
ICBS-PROD

1CBS-TEST

Applications Requested

Standard andior Privileged Account Access to the following lication instances

Standard Account Privleged Account |

Duare: 06/27/2013
P4GE: 2

7 If requesting both a Standard and Privileged NAP User
Account, click | Gopyfrom Standard | to copy the contact

information.

8 click [l

9 On the Summary tab, review your request information, and

then click m

Once you complete your request, notify Jill via email.
She will verify your request and then contact
the Helpdesk, which finalizes and validates your request.

0I8-PROD
ROSS-PROD

You only need to click on ROSS -PROD for a

WinS-PROD

Webstatus account. No other access will be

WIMS-TEST

approved.

Request a Privileged Account anly when you will be executing administrative or escalated tasks, such as user
account management, in the requested apalication

Request User Account

User Information Applications Requested Verification Contact

Standard Account

Contact's First Name:

Contact's Last Name:
Phone Number:
Privileged Account

Contact's First Name:

Contact's Last Name:

Phone Number:

9) Step 3 - Enter the contact information for a manager or supenisor who can validate the need for this account

Title: % | Superisar ; :

E-Mail: 3¢ oo ni@s et s
Copy fram Standard C

Title: 3k [Supenisor
E-Mail: o [l i@ fod.us

Q

Request User Account

User Information

9) Step 4 - Review Summary

Applications Requested

Verification Contact Summary

User Information:

Emplayee Type:
Application Instances Requested:
Accounts Requested:

Verification Contacts:

Sally Forth
Racky Mountain Ranger District
(303 885-9992
erinlmecormick@yahoa.com
PermanentiFull-Time
WIME-AINS (Standard, Privileged)
Standard

Privileged

Standard

Tina Vrbeck

(208) 8755649

Privileged
Tina Varbeck
(208) B75-5649

O,

On confirmation and
approval of your request,
you will receive two email
messages from donotreply@
nwcg.gov. One message

identifies your new NAP
User Account and the other
identifies your Temporary

NAP password. This will be
your ROSS User ID and Jill

will need this.






