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Exhibit I. Supplemental Fire Project Agreement Template 

Cooperator Project Agreement No. (b) 

Federal Agency Project Agreement No. (a) 

SUPPLEMENTAL FIRE PROJECT AGREEMENT 

Between 

(c)   

And 

(d)   

This Supplemental Fire Project Agreement (Agreement) is hereby made and entered into by and 

between (e)     , hereinafter referred to as “the Cooperator,” and (f)     , hereinafter referred to as 

the Federal Agency under the Reciprocal Fire Protection Act of May 27, 1955, (69 Stat. 66; 42 U.S.C. 

1856a) and under the provisions of the Master Cooperative Wildland Fire Management and Stafford Act 

Response Agreement No. (g)     , executed between the Parties.

Project Title: (h) 

I. BACKGROUND

As referenced above, the Parties (directly or through their respective agencies) entered into a Master 

Cooperative Wildland Fire Management and Stafford Act Response Agreement (Master Agreement). 

The Master Agreement allows for the Parties to cooperatively conduct projects or share resources for 

fire protection and prevention, which includes such activities as prescribed fire/fuels management, 

preparedness, fire analysis/planning, rehabilitation, training, public affairs, and other beneficial efforts in 

support of interagency fire management. 

II. PURPOSE:

The purpose of this Agreement is to document the Parties’ contributions and cooperation regarding 

(i)     . This project is further described in the hereby incorporated Financial and Project Plan, 

attached as Exhibit (j)     . 

III. THE COOPERATOR SHALL:

A. Perform in accordance with the terms of this Agreement and with the Financial and Project Plan,

Exhibit (j)     .

B. Bill the Federal Agency for actual costs incurred, not to exceed (k)$ , as agreed to in the 

attached Financial Plan.

C. Upon presentation of a Bill for Collection, reimburse the Federal Agency for actual costs

incurred, not to exceed (l)$     , as agreed to in the attached Financial Plan.

IV. THE FEDERAL AGENCY SHALL:

A. Perform in accordance with the terms of this Agreement and with the attached Financial and

Project Plan, Exhibit (j)     .
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B. PAYMENT/REIMBURSEMENT. The Federal Agency shall reimburse the Cooperator for the

Federal Agency’s share of actual expenses incurred, not to exceed (k)$     , as shown in the

attached Financial Plan. The Federal Agency shall make payment upon receipt of the

Cooperator’s (m)  invoice. Each invoice from the Cooperator must display the total project 

costs for the billing period. 

Each invoice must include, at a minimum: 

1. Cooperator’s name, address, and telephone number

2. Federal Agency project Agreement number

3. Invoice date

4. Performance dates of the work completed (start and end)

5. Total invoice amount for the billing period

The invoice must be forwarded to: (n) 

Send a copy to: (o)   

C. REIMBURSABLE BILLING. The Federal Agency shall bill the Cooperator (m)  for funds 

sufficient to cover the costs for the specific payment period, not to exceed (l)$  as shown in 

the attached Financial Plan. All reimbursement billings must be completed within the same fiscal 

year as Federal Agency expenditures. Overhead is assessed at the rate of (p)      percent. 

Billings must be sent to: (q) 

The Federal Agency is required to issue bills for expenditures incurred under reimbursable 

agreements at the end of or prior to the end of each federal fiscal year. Therefore, an out-of-cycle 

bill may be received by the Cooperator. 

If payment is not received to the satisfaction of the Federal Agency by the date specified on the 

bill, the Federal Agency shall exercise its rights regarding the collection of debts owed to the 

United States. 

D. (r) SPECIAL BILLING REQUIREMENTS – FINANCIAL DOCUMENTATION. Reimbursable

billings shall be issued at the prescribed frequency based on expenditures recorded in the U.S.

Forest Service accounting system for work performed. Bills for Collection reflect an aggregate

amount for the billing period. U.S. Forest Service Transaction Register listing itemized expenses

will be provided upon request at the end of a project or annually for long-term agreements.

Provision of the Transaction Register or other supporting documentation accompanying

individual bills will be limited to agreements over $2,500, and only when cooperator

requirements are clearly defined within this clause.

The special billing requirements are: (s)

E. (t)SPECIAL BILLING REQUIREMENTS – PROGRAM DOCUMENTATION. The U.S.

Forest Service Program Manager shall provide the Cooperator with a written report that meets

the Cooperator’s specific documentation requirements.

V. IT IS MUTUALLY AGREED AND UNDERSTOOD BY AND BETWEEN THE PARTIES

THAT:
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A. (u)PRINCIPAL CONTACTS. Individuals listed below are authorized to act in their respective

areas for matters related to this Agreement.

(v)Principal Cooperator Contacts:

Cooperator Program Contact Cooperator Administrative Contact 

Name:   

Address:   

City, State, Zip: 

Telephone:   

FAX:   

Email:   

Name:   

Address:   

City, State, Zip: 

Telephone:   

FAX:   

Email:   

(w)Principal Federal Agency Contacts:

Federal Agency Program Manager 

Contact 

Federal Agency Administrative Contact 

Name:   

Address:   

City, State, Zip: 

Telephone:   

FAX:   

Email:   

Name:   

Address:   

City, State, Zip: 

Telephone:   

FAX:   

Email:   

B. LIABILITY. As set forth under the provisions of the Master Agreement.

C. (x)Mutually agree to the Burn Plan as incorporated in this Agreement, and to any agreed upon

revision thereof. If the revision to the Burn Plan does not materially affect the purpose and/or

terms of the Agreement, but rather only revises the implementation of the project, then a

modification to this Agreement is not necessary. The most recent revision of the Burn Plan will

automatically be incorporated into this Agreement and a copy will be provided to the Principal

Contacts listed above.

D. In the event of a conflict between the provisions of this Agreement and the Master Agreement,

the Master Agreement shall take precedence.

E. (y) PURCHASE OF ASSETS. Any assets (such as equipment, property, or improvements)

purchased by the Federal Agency with the Cooperator’s contributions shall become the property

of the Federal Agency, unless otherwise documented via separate authority and instrument.

F. (z)PROPERTY IMPROVEMENTS. Improvements placed on federal land at the direction, or

with the approval of, the Federal Agency becomes property of the United States. These

improvements are subject to the same regulations and administration of the Federal Agency as

would other agency improvements. No part of this Agreement entitles the Cooperator to any

interest in the improvements, other than the right to use them under applicable Federal Agency
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Regulations. 

G. PARTICIPATION IN SIMILAR ACTIVITIES. This Agreement in no way restricts the Parties

from participating in similar activities with other public or private agencies, organizations, and

individuals.

H. ENDORSEMENT. Either Party’s contributions made under this Agreement do not by direct

reference or implication convey endorsement of each other’s products or activities.

I. ALTERNATE DISPUTE RESOLUTION. In the event of any issue of controversy under this

Agreement, the Parties may pursue Alternate Dispute Resolution procedures to voluntarily

resolve those issues. These procedures may include, but are not limited to, conciliation,

facilitation, mediation, and fact finding.

J. MODIFICATION. Modifications within the scope of this Agreement must be made by mutual

consent of the Parties, by the issuance of a written modification signed and dated by all properly

authorized, signatory officials, prior to any changes being performed. Requests for modification

should be made, in writing, at least (aa)      days prior to implementation of the requested

change. Neither Party is obligated to fund any changes not properly approved in advance.

K. TERMINATION. Either Party, in writing, may terminate this Agreement in whole, or in part, at

any time before the date of expiration. Neither Party shall incur any new obligations for the

terminated portion of this Agreement after the effective date and shall cancel as many obligations

as possible. Full credit shall be allowed for each Party’s expenses and all non-cancelable

obligations properly incurred up to the effective date of termination.

L. COMMENCEMENT/EXPIRATION DATE. This Agreement is executed as of the date of last

signature and is effective through (bb)      at which time it will expire unless extended.

If the referenced Master Agreement is superseded by a new Master Agreement, this project

agreement may remain in effect to the extent that it does not conflict with the provisions of the

new Master Agreement, but only until such time that the project can be completed or modified to

be incorporated within the terms of the new Master Agreement.
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M. AUTHORIZED REPRESENTATIVES. By signature below, the Parties certify that the 

individuals listed in this document as representatives of each Party are authorized to act in their 

respective areas for matters related to this Agreement. 

 

 (cc)      

(dd)     , (ee)      

(ff)      

 

 

 

Date 

 

 

 (gg)      

(hh)     , (ii)      

(jj)      

 

 

 

Date 

 

(kk)The authority and format of this Agreement have been reviewed and approved 

for signature. 

 (ll)      

(mm)      

U.S. Forest Service Grants & Agreements 

Specialist 

Date 



IDAHO MASTER COOPERATIVE WILDLAND FIRE MANAGEMENT AND STAFFORD ACT RESPONSE AGREEMENT 

75 

INSTRUCTIONS for Supplemental Project Agreement 

All provisions in this instrument are mandatory, unless otherwise excepted. This project agreement may 

only be used between a Federal Agency and a cooperating state, local, tribal gov’t (or subdivision 

thereof) under a Master Cooperative Wildland Fire Management and Stafford Act Response Agreement. 

(Master Agreement)= Referring to approved (2007 or newer) national agreement template used 

by/between federal wildland fire agencies and State/Tribal gov’t. 

(a) Federal Agency Project Agreement No. For example, Forest Service uses the following format: FY-

FP-11RRUUSS-XXX.

(b) Cooperator Project Agreement No. Insert Cooperator project agreement number, if applicable.

(c) Insert name of Cooperator (state, local, tribal, or subdivision thereof).

(d) Insert name of Federal Agency, including applicable Region, Office, or Unit.

(e) Insert Cooperator name as cited above.

(f) Insert Federal Agency name as cited above.

(g) Insert corresponding Federal Agency Agreement # as identified on the Master Coop Agreement.

(h) Insert project title.

(i) Enter brief project description.

(j) Insert alpha or numeric reference to the Exhibit added that provides a Financial and Project Plan.

Note: The Project Plan may include tasks/projects defined in the Operating Plan (as referenced in the

Background section), or it may be a Burn Plan, if applicable.

(k) Insert amount. If the Federal Agency is not obligating funds for reimbursement to the Cooperator,

then delete this provision.

(l) Insert amount. If the Federal Agency is not collecting funds from the Cooperator, then delete this

provision.

(m) Select and insert the appropriate billing cycle: monthly, quarterly, semi-annual, or annual. Note:

quarterly dates (December 31, March 31, June 30, and September 30), semi-annually (March 31, and

September 30) or annually (September 30 or earlier).

(n) Insert Federal Agency name as cited above and billing address. (For Forest Service, use Albuquerque

Service Center, Payments – Grants & Agreements, 101B Sun Ave NE, Albuquerque, NM 87109, FAX:

877-687-4894)

(o) Insert other contact name and address, if applicable, otherwise delete.

(p) Insert the Federal Agency burden/overhead rate. Enter ‘shall not be assessed’ if burden is not

applicable.
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(q) Enter Cooperator’s name, name of point of contact, and mailing address to which billing documents 

should be sent. 

(r) If the Federal Agency is not the Forest Service or if the Forest Service is not collecting funds, delete 

this provision. 

 

Optional, if the Cooperator requires financial documentation with each bill. This provision alerts ASC-

RACA that the Forest Service shall provide transaction registers with any billing to the Cooperator 

under this Agreement. 

Also, Choose one of the following: with each bill, upon project completion, or annually 

(s) Insert special billing requirements here, such as whether the billing requirements are either with each 

bill, upon project completion, or annually. 

(t) If the Federal Agency is not the Forest Service or if the Forest Service is not collecting funds, delete 

this provision. 

Optional provision if the Cooperator requires an accomplishment or program report with each BFC. This 

provision alerts ASC-RACA that the Forest Service must coordinate BFCs with the PM for submission 

to the Cooperator. 

(u) May be changed to accommodate additional contacts. 

(v) Insert ALL of the requested information below. If information is unavailable, then make a good-faith 

effort to obtain. 

(w) Insert ALL of the requested information below. If information is unavailable, then make a good-

faith effort to obtain. 

(x) If a Burn Plan is not attached, remove this provision. 

(y) If the Federal Agency is not collecting funds from Cooperator, delete this provision. 

(z) Mandatory provision IF property improvements result from a project on federal lands. 

Do not use this provision if improvements are owned by the Cooperator and covered under another 

instrument such as a Special Use Permit or license. 

(aa) Insert a notification period that is no less than 30 days. 

(bb) Insert the expiration date not greater than the expiration date of the Master Agreement. 

(cc) Insert date of signature. 

(dd) Insert name of signatory official for Cooperator. 

(ee) Insert Cooperator signatory official’s positional title. 

(ff) Insert Cooperator’s organizational name. 
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(gg) Insert date of signature. 

(hh) Insert name of Federal Agency Signatory Official. 

(ii) Insert Federal Agency signatory official’s positional title. 

(jj) Insert Federal Agency Region, Office, or Unit. 

(kk) If the Federal Agency is not the Forest Service, this signature block may be deleted. 

(ll) Insert date of signature. 

(mm) Insert G&A Specialist’s name. 

  




