
Great Basin Priority Trainee Program Availability Statusing in the Wildland Fire Learning Portal 
 
This job-aid is intended to provide instructions on how to status yourself for Great Basin Priority Trainee 
assignments.   
 
The Great Basin will be using the Wildland Fire Learning Portal for priority trainees to indicate their 
availability for trainee assignments. This system only reflects a priority trainees’ availability to 
participate in the Great Basin Priority Trainee Program (GBPTP) and does not replace availability with 
local dispatches. Priority trainees who are available for a 14-day fire assignment must status “available” 
in the Wildland Fire Learning Portal and with their local dispatch center.   
 
To establish and maintain their availability, Great Basin Priority Trainees must have a profile in the 
Wildland Fire Learning Portal. Below are the steps to access the Priority Trainee Program Status Form in 
the Learning Portal. 
 

  

To access the Great Basin Priority 
Trainee Program Status Form: 
Log into the learning portal. From the 
“Geographic Areas” drop down 
menu, select “Great Basin”.  
 

To Create a Profile: 
Trainees need to visit the Wildland 
Fire Learning Portal and click the “log 
in” button in the upper right-hand 
corner. 
 
From there, select the “Create a new 
account” button and enter 
information to establish your profile. 
You will receive an email from the 
learning portal within one business 
day to gain access. 
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Once on the Great Basin homepage, 
you must “Enroll” in the page to 
access the “Priority Trainee Program 
Status Form.” 
 
To Enroll, navigate to the 
“Administration” block. Click on 
“Enrollment options.”   
 

To enroll, click the “Enroll me” button 
on the bottom of the page. 

To set your Availabilty: 
Once you are enrolled and on the 
Great Basin homepage, navigate to 
the tab titled “Great Basin Priority 
Trainee Availability Statusing”.   



 
 
 

 
 
 
 

 
 
 
 
 
 
 

 
 
 
 
 
 
 

Read the information provided on the 
page related to the GBPTP and 
managing availability.  
 
Once you have read the information, 
click on the “Priority Trainee Program 
Status Form”.  

Use the drop-down menus to provide 
a response for each of the required 
fields. 

When the form opens, click on “Add 
Entry”. 



 

 
 
 

 
 

Enter any comments that are 
pertinent to your status (i.e. one 
more assignment needed, need to 
perform structure protection.)  
 
Click either “Save and view” or “Save 
and add another” if you have an 
additional position to add. 
Remember, to be considered for 
mobilization as part of the GBPTP, 
you must submit a nomination to the 
program. Completing the status form 
alone will not add you.  
 
Each trainee is limited to no more 
than two positions in the GBPTP. 
 

Maintaining your status: 
Once they have completed the form, 
a Priority Trainee is responsible to 
maintain accurate reflection of their 
status.  
 
A Priority Trainee can log into the 
learning portal from a computer or 
device to modify their availability at 
any time.  
 
To modify your availability, log into 
the learning portal and navigate back 
to the “Priority Trainee Program 
Status Form”. Click on the “View List” 
tab. The only entries that will be 
visible are your entries. This will be 
true if you hit the “Search” tab too; 
the only entries you will see will be 
yours. 
 
Click on the gear symbol under the 
entry you wish to edit. The fields will 
be available to modify. Click the “Save 
and view” button. 


