APPENDIX E 2016 Interagency Flight Request Form

This form must be completely filled out in order to schedule a flight and be submitted electronically to the Interagency Aviation Officer. 

Name of Project / Mission:
	              HELICOPTER   
	
	                     FIXED WING     
	
	                                       
	
	

	REQUESTING UNIT ( Agency, District, Subgroup):

	

	CONTACT PERSON:
	CONTACT PHONE #: 

	
	e-mail: 

	Date of Request:
	
	Planned Date(s) of Use:
	

	PROJECT DESCRIPTION (Describe the Scope and Type of Project)

	

	BASE OF OPERATIONS / PICK UP POINT:  

	Latitude: 
	
	Longitude: 

	

	Township:
	
	Range:

	
	Section:
	

	
	
	

	Pick-Up Time: 
	
	Estimated Duration of Project: 

	

	DESTINATION POINT / PROJECT AREA:


	Latitude:

	
	Longitude: 
	

	Township:
	
	Range:
	
	Section:

	

	IS SPECIAL APPROVAL NEEDED FOR LANDING?  
IF SO, HAS APPROVAL BEEN COMPLETED?  (Y / N) : 
	
	

	NAMES OF ALL PASSENGERS AND FLIGHT WEIGHTS (Flight Crew Member Participant List on last page may also be used):
	TYPE OF CARGO AND ACTUAL WEIGHT:

	
	

	
	

	
	

	
	

	
	

	
	

	ACCOUNT CODE (FS or NPS):
	BILLEE CODE:

	
AGREEMENT #: 
	









Flight Justification (select one):
□ Explain why other methods of transportation or delivery are not adequate.

□ Is this a non-emergency request that is time sensitive?   

□ Has a project aviation safety plan, PASP, been completed and approved for this mission?

**If the flight is postponed or cancelled for any reason, this authorization is good for 30 working days from the date and time listed in the flight data section.  ALL passengers should be prepared with gear, food, and water in case of inclement weather or other unscheduled events.

	REQUESTED BY: 

										
Title:   							               Date

All flight crew members are current in required aviation training for this project and the mission fits within the program described in the approved Aviation Management Plan.

THIS SECTION TO BE COMPLETED BY NPS DIVISION CHIEF or FS PPROGRAM MANAGER OF REQUESTING INDIVIDUAL

The above requested flight is the most appropriate tool for the job.  I recognize that all passengers and supervisors are required to be current and in compliance with required basic aviation training.

										
Signature							Date

INTERAGENCY AVIATION OFFICER REVIEW

 										
Signature							Date

THIS SECTION TO BE COMPLETED BY NPS SUPERINTENDENT’S OFFICE or FS DUTY OFFICER IF APPROVAL IS NOT ALREADY PROVIDED VIA AN NPS DIVISION’s OR FS PROGRAM’s OPERATIONS PLAN

The above requested flight is 	APPROVED	DISAPPROVED	MODIFIED AS NOTED:


										
Signature							Date



Approval of this flight request form indicates authorization to charge any premium pay (i.e. overtime, hazard pay) incurred during the accomplishment of this mission to the account number provided above.

Flight Crew Member Participant List




2016 Teton Interagency Fire 
Helicopter Project Request Protocol

Non-emergency helicopter requests require submission of an Interagency Flight Request Form, Appendix E of the Interagency Aviation Plan.       

The Interagency Flight Request Form is required for all flights except:

	Wildland fires 
	Search and Rescue
	Other time sensitive missions* 

*Other time sensitive missions require approval within a short time frame. An example of a time sensitive mission is a timely response to a malfunctioning mountain top radio repeater.  The IAO will expedite these requests in coordination with TIDC. 

Flight requests are required for prescribed burns; but it is understood the actual dates and length of the assignment will be variable depending on burning conditions. Once approved and implementation has begun, any additional aircraft needs, and changes in the length of commitment will be requested directly through Teton Interagency Dispatch (TIDC).  TIDC will notify the agency duty officers and Interagency Aviation Officer (IAO) of these requests, and an evaluation of the availability of the assigned aircraft or a suitable alternative will be determined. A response will be promptly relayed by TIDC to the requesting Burn Boss.  

All Forest Service missions that use the Teton Interagency Helicopters must have an agreement in place with a valid job code to pay for flight time, over time and hazard pay. Park Service missions also require a DOI code. 

Project Aviation Safety Plans, PASPs, are required for all non-emergent and special use project missions.  Programmatic PASPs are located on the Teton Interagency Fire website. For missions without a programmatic PASP, a specific PASP is required.  Contact the IAO if you have questions regarding the need for a PASP; adequate time must be provided for the development, review, and approval of a PAPS. 

Process for requests: 

1. Requesting party completes an electronic flight request form with their NPS Division Chief’s or FS Program Manager’s signature of approval and submits to the IAO. It is the requester’s responsibility to contact the IAO if a timely response is needed.  Questions regarding completion of the form should be directed to the IAO.

The IAO, or in his/her absence the Duty Officer for the requesting agency, reviews the request and forwards through the appropriate approval chain outlined in the process for requests below. 

2. The IAO reviews the request form to validate adequate planning and risk assessment have occurred, personnel requirements and qualifications can be met, prevent other mission scheduling conflicts, and that prerequisite approvals are satisfied. 

3. The IAO obtains approval from the NPS Superintendent or FS Duty Officer if approval is not already granted via approval consented within an NPS Division’s or FS Program’s operations plan.  

4. Following approval, the IAO forwards the approved request to TIDC.  TIDC will notify the requesting party and the NPS and FS Duty Officers via email that the request has been approved, scheduled and Helitack has been notified.   If the request is not approved, the Aviation Officer will contact the requesting party. 

5. Helibase will determine if contact with the requesting party is required before the mission to determine any special mission requirements. 

6. An approved mission that is postponed or cancelled will not require re-approval unless the actual mission has changed, or more than 30 days has passed since the originally scheduled date. Rescheduling will be requested to Dispatch with concurrence of the two agency duty officers. 

7.  Requests for more than a one day project may be approved, but will be subject to daily availability as conditions change.  In the event that an approved project requires significant additional flights (or another day) beyond the original request, the Forest or Park Duty Officer, with consultation of the IAO, may approve if the additional flights are within reason. 
All Scheduling changes must go through Teton Dispatch.

8. The Park and Forest Duty Officers reserve the right to postpone or reschedule these flights for any reason including but not limited to: Current and expected fire load, work rest needs, and other competing priorities. 
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Non - Emergency   Mission   Planned or Unplanned    

IAO  reviews validates mission  requirements and prerequisite approvals.    IAO provides support to requesting party  if PASP creation is needed.  

IAO   obtains approval from the NPS  Superintendent or FS   Duty Officer.    IAO   forwards approval to TIDC .  

Dispatch  notifies   requesting party , NPS  and FS Duty Officers   via email that the  request has been scheduled and Helitack  has been notified.  

Helibase  determine s   if contact with the  requesting party is required before the  mission to determine any special mission  requirements.    

The Park and Forest Duty Officers reserve the right to postpone or reschedule these flights   for  any reason .     

Mission set to go. Contact TIDC if any  changes are required.  All Scheduling  changes must go through T IDC    

Requesting party completes an electronic  flight request  and sends to the IAO.  
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Teton Interagency Exclusive Use Helicopter Requests 





Non-Emergency Mission

Planned or Unplanned



Helibase determines if contact with the requesting party is required before the mission to determine any special mission requirements.



Dispatch notifies requesting party, NPS and FS Duty Officers via email that the request has been scheduled and Helitack has been notified.

The Park and Forest Duty Officers reserve the right to postpone or reschedule these flights for any reason. 









Requesting party completes an electronic flight request and sends to the IAO.



Mission set to go. Contact TIDC if any changes are required. All Scheduling changes must go through TIDC







IAO reviews validates mission requirements and prerequisite approvals.  IAO provides support to requesting party if PASP creation is needed.







IAO obtains approval from the NPS Superintendent or FS Duty Officer.  IAO forwards approval to TIDC.
































