Creating a FAMTEST Account
To create a FAMTEST User ID: Each Key Decision Log (KDL) user will need a FAMTEST User ID.  To request a new FAWWEB User ID, each person will need to go to the FAMTEST site (famtest.nwcg.gov/fam-web/) and click-on FAMWEB in the left-side menu bar and select “New User Accounts.”  Turn popup Blockers off.  [NOTE: this will not affect your existing FAMWEB account, if you have one.]
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Click-on “Application Account”
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Complete the form, note that all required fields are marked with an asterisk.
Note:  Your user name must be at least 3 characters in length, but no more than 30 and be unique within FAMWEB. Your password must be at least 8 characters, but no more than 32 and must contain at least one number and cannot contain special symbols such as @, #, !
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Make sure Key Decision Log Access (KDL) is selected.  
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Select Add

After selecting ‘add’ to create a new account, you may receive an error ‘Invalid or Duplicate User Name’ this indicates that the username you selected is already in use.  You will need to change the User Name (i.e. add a letter or number to the username)  and select ‘add’.  You may have to do this several times until you find a user name that is not being used.
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Now that your account is created you will need to contact the KDL Manager for your area listed in the popup window listing all KDL Managers or from the table below to request the KDL Data Entry role.  Once the KDL Manager has given you the KDL Data Entry role you will be able to begin working in the application.   
	Area
	KDL Manager
	Phone Number 
	Email Address

	National
	Anne Black
	406-370-1513
	aeblack@fs.fed.us

	NW GACC
	Dan O’Brien
	503-808-2733
	d1obrien@blm.gov

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


If the KDL Manager for an area is not available send an email to the Fire Applications Support Desk at fire_help@fs.fed.us and request the KDL Data Entry role. 
To Begin Working in KDL: Go to the FAMTEST site (famtest.nwcg.gov/fam-web/) and click “Log On” in the left-side menu bar.   
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In the popup window enter your username and password.  If the popup window does not appear, turn popup blockers off.
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FAMWEB

Logon Required

This is a United States Government computer system, which may be accessed and used anly for
official government business by authorized personnel. Unauthorized acoess or use of this computer
system may subject violators to criminal, civil, and/or administrative action.

Al information on this computer system may be monitored, intercepted, recorded, read, copied,
and disclosed by and to autharized personnel for official purpases, including criminal investigations
Access or use of this computer system by any person constitutes consent to these items.

Please enter your User Name and Password to log on.

User Name

Password

Note: Pracessing may take a few moments ta set all security features. Please da not dlick the Log
an buttan more then ance.

@ Internet




You will be back to the Welcome to FAMWEB page – you will now click “Key Decision Log” in the left-side menu bar.  This will take you to the KDL screen.
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You are ready to enter your information. [image: image9.png]3 https://kdl.mwee, gov - Key Decision Log - Microsoft Internet Explorer, provided by USDA Forest Service

Key Decision Log

Outcomes and Learning Complexes

2009 Key Decision Log for Fire

The Key Decision Log (KDL) is one of a suite of evolving tools that make up the wildiand Fire Decision Support System
(WFDSS). It allows Agency Administrators, Fire Management Officers, incident management organizations and other fire leaders
to accurately record in near-real time implementation decisions that directly and indirectly affect the management of a
wildland fire

why?|

¥ Identifying best practices and promoting organizational learning is the cormerstone of high reliability organizating (HRO).

How/Where?
* The KDL is a stand-alone tool accessed through FAMWEB

When?

¥ At this time, KDL are targeted to large fire management, but can be used to track decisions on any type of incident.

Who?
® 45 a part of the WFDSS, KDLs become part of the internal incident record.

For more information: For mare information or to provide comments, contact Anne Black, RMRS aeblack@fs.fed.us, 406-370-
1513; or Steve Gage, NIMO s0age@fs.fed.us, 208-954-1103.
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You may close the browser window for FAMWEB without affecting your connection to KDL. But you must use the FAMTEST page to begin a session. Your KDL session will stay active until you close your browser window or the clock turns to mid-night Central Time (that will be 2200 in the Pacific Time Zone and 0100 in the Eastern Time Zone).
