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Application Processes

Al jobs are posted and can be found at: 5w usajobs gov

‘For mass recruitment of temporary seasonal positions, the Bureau requires us to use the
automated QuickHire system. Applicants must first register with USATobs and once they apply
to an open vacancy, they will be redirected into the QuickHire system.

Instructions for Non-Fire and FIRE Applicants:
Click on the button "Apply to this Vacancy” at the bottom of the Vacancy Announcement
‘posting and login to my USAJOBS.

If you haven' already registered with USAJOBS, the system will require you to create a user
‘name and password, in order to complete a questionnaire and a resume.

If you have alreadsy registered with USATOBS and forgotten your login information. select the
"Did you forget your username and/or password" link from the right side menu.

Please provide the following information in order to consider your application for a vacancy:

1. COMPLETE THE ONLINE APPLICATION before the cutoff dates and/or closing dates
of the vacancy announcements at the USAJOBS website. The cutoff dates are provided in
"REQUIRED DOCUMENTS" section of this vacancy anouncement.

2. COPIES OF SUPPLEMENTAL APPLICATION DOCUMENTS (DD-214, transcripts.
etc.) Please remember to upload or £2x all supporting documentation using the Auto-
Requested Fax feature described in the REQUIRED DOCUMENTS section of the vacancy
‘amnouncement. Copies of the applicable documents must be submitted for each vacancy that
‘you apply for.

Applications (resume, application questions) for these vacancies MUST be received on-line via
the USAJOBS website by 11:59 PM Eastern Time on the cut-off date and/or the closing date of
the vacancy announcement. Supplemental application documents must also be uploaded or

faxed by 11:59 PM Eastern Time on the cut-off date and/or the closing date of the vacancy
announcement.




