INCIDENT PROCUREMENT


COURSE DATES	May 19 – May 23, 2014 - Course will begin at 1300 on Monday, May 19 and conclude on Friday, May 23 at noon. 
NOMINATION DEADLINE	Tuesday, February 11, 2014
MAXIMUM CLASS SIZE:	40
COURSE LOCATION	TownePlace Suites by Marriott
1455 S. Capitol Blvd.
Boise, ID 83706
TUITION			$0.00 

LEAD INSTRUCTORS		Ron Schilz, FS, Procurement Analyst, Incident Support & Stewardship
				Judy Reddin, Lease Contracting Officer and Buying Team Leader, Region 5
				DOI Instructor-TBD 

COURSE DESCRIPTION
This is an interagency classroom course consisting of lectures and group exercises that will identify and describe the processes and procedures performed by acquisition personnel involved in the acquisition of supplies and services to support emergency incidents.

COURSE OBJECTIVES 
· Understand the roles and responsibilities of the incident agency, Procurement Unit Leader and Buying team.
· Identify authorities, policies, and references used in incident acquisition.
· Identify and describe the acquisition methods utilized to procure services and supplies for emergency incidents.
· Identify the common sources of supply. 
· Complete an Incident-only Emergency Equipment Rental Agreement (EERA) and become familiar with Incident Blanket Purchase Agreements (I-BPA).
· Identify requirements for payment and close-out. 

TARGET AUDIENCE
This course is designed for acquisition personnel (Contract Specialists, Purchasing Agents and Micro Purchasers) who support emergency incidents on their local unit or for those who desire to become a Procurement Unit Leader or Buying Team member. 


RECOMMENDED PREREQUISITES:
· I-100, Introduction to Incident Command System (on-line http://training.nwcg.gov/courses/i100.html)
· S-110, Wildland Fire Suppression Orientation (video)
· IS-700, Introduction to National Incident Management System (http://training.fema.gov/emiweb/is/is700a.asp)
· S-260, Interagency Incident Business Management (online)

NOMINATION PROCESS                                              
Submit NWCG nomination form to Course Coordinator Diana Curl by Tuesday, February 11, 2014:  Email: ddcurl@fs.fed.us
 or fax: 208-373-4123.    

NOTIFICATION:  Those trainees selected to attend this class will be provided motel information and pre-work by March 14th 2014.   Lodging for this area is $83 per day and meals are $46 per day with the first and last days being $34.50 per day.  Rental car estimate is $230.00 for the week.  The motel has a shuttle service at the airport operated by Boise Shuttle Service (red and green vehicles.  A block of 20 rooms at $81.00 per night has been reserved.


NWCG INTERAGENCY TRAINING NOMINATION
AND
AGREEMENT TO COLLECT FUNDS
INSTRUCTIONS: Complete Part I. Complete PART II only if there are charges for the training.
Part I TRAINING NOMINATION
	Course Number

	
	Course Name
INCIDENT PROCUREMENT TRAINING
	
PRIORITY  _____  of  ____

	IQCS Session Number
None
	
	Course Location
	Course Date(s)
May 19 – May 23, 2014

	
	
	TownePlace Suites By Marriott, 1455 S. Capital Blvd, Boise (Downtown), ID 83706 
	

	Course Tuition (if required)  None
	Course Coordinator Name (First Last)
Diana Curl
	Course Coordinator Phone Number:  208-373-4123

	Course Coordinator E-Mail:  ddcurl@fs.fed.us
	Course Coordinator FAX Number
208-373-4168
	Date Submitted


	Employee’s IQCS ID Number:

	

	Nominee’s Name (First MI Last)

	

	Working Job Title
	

	E-Mail 


	Agency Name
	

	Fax 


	Home
Unit
	

	Nominee’s Mailing Address (if different)

	Street
	

	Street
	

	City
	

	State
	

	City
	
	State
	

	Zip
	

	Telephone
	

	Zip
	
	Telephone
	

	List training completed and dates pertinent to this course:  Include warrant level and/or micro-purchase authority.



	List your past qualifications pertinent to this course:




	Nominee’s Signature: (I will notify the Unit Training Representative if I am unable to attend.)
[bookmark: _GoBack]

	Supervisor’s Signature (I certify the nominee meets the prerequisites, or if not met I will put the reasons for attending the course in Remarks.)


	Remarks:





PMS 921-2 (799)										NFES-2131 Nom form

1
