 CRAIG INTERAGENCY DISPATCH SMOKE REPORT FORM
Date: _________
Time: ________
Call Taker Name: ___________  
Incident Action #____________
(For Dispatch Use Only)


Name of Reporting Party (RP) or caller:____________________________________________________________
Phone number of Reporting Party (RP):____________________________________________________________
Location of fire:

    
Legal: Township ________ Range __________ Section _____________

    
Latitude: N_________________    Longitude: W________________

Additional Information to ask the caller:

· Location of RP when they saw the fire:______________________________________________________
· Direction of the fire from the RP:_______________________________ Distance:____________________
· Closest Landmark to the fire/geographic description of fire location: _____________________________
______________________________________________________________________________________
· Road access into fire:_____________________________________________________________________
· Side of Road fire is on:___________________________________  Approximate size of fire:___________
· Location of fire on slope (lower, middle, upper):_________________ What is burning:_______________ 
· Have you called 911, VFD or anyone else?  Y  N   If yes; is anyone responding?______________________
· Was a fire extinguisher used?  Y   N

· Are there firefighters already on-scene?  Y   N   
· Can you stay in the area until firefighters arrive?  Y  N   If yes; where can we find you?_______________
· Will you be available for someone to call you back?  Y  N  If yes; confirm phone Number:_____________
Information to pass along to reporting party:

· DO NOT try to put out the fire in any way (dirt, water, fire extinguisher).
· Fire extinguisher residue may release toxic chemicals that can cause lung damage and skin irritation.
· Placing dirt on the fire can make it harder for firefighters to locate.
Other Description/Notes:
__________________________________________________________________________________________

________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
*PLEASE CALL CRAIG INTERAGENCY DISPATCH (970-826-5037) WITH THIS INFORMATION *
CRAIG INTERAGENCY DISPATCH SMOKE REPORT STANDARD OPERATING PROCEDURES
The following information and the Craig Interagency Dispatch Smoke Report form is designed to help you obtain valuable information that can be passed on to the Craig Interagency Dispatch Center to facilitate a quick response by fire personnel.  We understand that not all information will be obtained from each caller, but the form will help with prompting you to ask questions that you may not think to ask.  This information MUST be called into dispatch, 970-826-5037, AS SOON AS IT HAS BEEN RECEIVED.
Date, Time, Call Taker Name: When you receive a smoke report please note this information.  It will help dispatch sort out the various reports that we may be receiving from multiple people from all directions.  Noting your name will allow dispatch to contact you if something is not clearly understood.  
Incident Action #: For dispatch use only.  Each fire will receive its own number which will be used for billing and administrative purposes.
Name of Reporting Party (RP) or caller and Phone number: It is pertinent that you obtain this information in case dispatch or law enforcement needs to ask more questions.  Often times we end up calling the RP back to get more accurate information or better directions into the area.  Also note if the information is directly from the calling party or if they received this 2nd or 3rd hand.  If it is 2nd or 3rd hand information, please try to obtain the original RP’s information and advise dispatch of this information.
Location of fire: The preferred description is in Township/Range/Section or Latitude/Longitude (Lat/Long) in Degrees, Minutes, Seconds.  It is very common today for an RP to have either a sectional map or a GPS unit with them, which will be able to tell them this information.  If the RP gives you a Lat/Long, please ask them which format it is in (Degrees, Minutes, Seconds; Degrees Decimal Minutes, etc.), if known. Dispatch has the capabilities to convert any format into the desired format, so any information is better than no information.  If the only information the RP can provide is road directions or a landmark see Additional Information section.
Additional Information to ask the caller:

Location of RP when they saw the fire, the direction of the fire from the RP, and distance: If the RP can tell you where they are at and which direction they are from the fire, and the approximate distance, then we have a starting point.  When the firefighters are unable to locate a fire, they will often return to the location the RP saw the fire and try to work up better directions or distinguish what the RP was looking at. 
Closest Landmark to the fire/geographic description of fire location: A closest landmark or geographical description will allow us to narrow down the search.  Try to ask the RP for a more definitive landmark, i.e.: “The smoke is one mile north of the main entrance to the Sandwash parking lot.”  Or, “the smoke is 3 miles down Rio Blanco County Road 5 off to the left hand (East) side.” Or, “the smoke is 2 miles southwest of the town of Cowdrey.”
Road access into fire, which side of the road the fire is on:  Fires may be reported to you by the Oil & Gas personnel who are usually familiar with the roads.  They may be able to tell the firefighters which road will lead them into the fire area.  Please be advised that Federal and local firefighters are not familiar with oil & gas road numbers and it is suggested to ask them for generic directions such as, “take the first left after you turn off Rio Blanco County Road 5 and then take the second right and follow the road to the fire.”  When obtaining road information, please remember to get which county that road is located in.  Within our dispatch area we cover multiple counties and it is common for roads to span multiple counties and keep the same number.  If you receive a direction, such as Left or Right side of the road, it will be helpful to know the compass direction that accompanies it or at least the direction the RP was facing/driving when they saw the smoke.
Approximate size of fire, location of fire on slope (lower, middle, upper), and what is burning:  More detailed information on the size, position and fuel type will also help fire personnel and management make decisions on priorities of fires, what type and how many resources to send to use for suppression.
Have you called 911, VFD or anyone else, and are firefighters already on-scene: There are times that multiple reports are called in on a smoke and firefighters are already on scene or en-route to the incident.  It is common for fires to have also been reported to local VFD (Volunteer Fire Departments) who will take action before the fire is reported to Craig Dispatch or local ranchers/landowners have taken action to protect their property.  Knowing this information helps fire management officers make decisions on priorities and/or what type of resources to send.
Was a fire extinguisher used: Obtaining this information is extremely important!  Fire extinguisher residue may release toxic chemicals that can cause lung damage and skin irritation to responders.  In previous years, we have sent firefighters to the hospital due to inhalation of these chemicals and we will not send firefighters to these fires for these safety reasons.  Advise the RP to NOT put out the fire in any way (dirt, water, fire extinguisher). Placing dirt on the fire can make it harder for firefighters to locate the incident. It also makes more work for the responders to properly extinguish the fire.  If an RP reports that they have thrown dirt on the fire, make a note so we can pass it along to our firefighters.  If they are unable to locate the fire, we may continue to monitor the area just in case it ignites again.
Can you stay in the area until firefighters arrive, Will you be available for someone to call you back: If an RP is capable of staying in the area (not on the fire, please advise them to provide for their safety first) then our firefighters can make contact with them and get more accurate information.  There are many times when you will get the call back number for the RP but they may be in the process of doing something and will not be able to be reached or the cell service may be spotty.  This information is essential so we are not trying in vain to contact someone.  You may also get Oil & Gas personnel to give you a contact number for the main office instead of the original RP.  Pass this information along too, it is still good information.
Craig Dispatch is providing the Craig Interagency Dispatch Smoke Report Form to all of our Federal partners to assist them in assisting the Craig Interagency Dispatch fire response area.  The form is intended to help you ask questions that will expedite fire resource response and obtain information that will be used throughout the life of the fire.  The intention of the form is NOT to tell you what you must ask and is not expected to be filled out fully in every case.  The more information you can collect, the better!  We ask that you fax or email the form to Craig Dispatch ASAP.  And remember, write legibly. 
This form can be found on our website home page at: http://gacc.nifc.gov/rmcc/dispatch_centers/r2crc/index.htm  or can be requested through the Craig Dispatch Center.
Craig Interagency Dispatch Center

 24hr phone number: 970-826-5037

Fax: 970-826-5037

Email: craiginteragency@gmail.com
S:\Programs\Fire\Dispatch\Dispatch Forms & Documents\Dispatch Forms\Initial Attack\Smoke Report
Last Saved: Thursday, May 29, 2014

