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REPORTS 
 

There are a variety of 209 reports that can be accessed for each level of the 
dispatch/coordination system by clicking the “Reports” button at the 209 Welcome 
screen.  The “Reports” function button allows users to retrieve and view any current or 
archived ICS-209 that has been entered into the program for the current calendar year.   
 
Users with “Reports-only” access will not be allowed to edit any data.  This type of 
access was designed for managers, information officers, or others who are not required 
to input information.  “Reports-only” accounts may be shared accounts with many users.   
 
 Note:  “Report-only” users will only see the “Reports” function button on the 209 

Welcome screen.   
 
 Note:  User names and passwords must be protected by all of the users, 

bearing in mind that the owner of the user name is responsible for the use of it. 
 
 Note:  User name and other account information should not under any 

circumstances be shared with the public or the media.   
 
The reports can be saved to local servers or hard drives as Web Page, HTML only 
(*.htm, *.html) documents.  Additionally, for editing purposes and creating specialty 
reports, the HTML documents can be pasted into .doc or .rtf documents.  
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In the block provided - “Enter the desired date of the report” on the 209 Welcome 
screen, shown below.  The default will be the current day’s date in Central Time.  If the 
current date is incorrect because you are not in the Central Time zone, you must adjust 
the entry date. 
 
 Note:  There is no need to “Select the desired Dispatch Office” as it does not 

matter which office is selected to access the “Reports” menu. 
 

 
 
 

Click the “Reports” button.   
 
 Note:  All of the reports are Read-Only access. 
 
 Note:  Although the information on the form generated via the 209 Program is 

the same as the NWCG ICS-209 form, ICS-209s printed from the database will 
not look exactly like the NWCG ICS-209 form.   
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This will take you to the “Incident 209 Reports” screen, shown below.  
 

 
 
Currently there are twelve different reports generated for each GACC.  They include: 
 

 Current single approved 209 forms 
 Archived approved 209 forms for current year 
 Brief summary reports for selected current 209 forms  
 Multiple current 209 forms (for printing purposes) 
 Briefing summary with significant events and remarks on current 209 forms 
 Cheetah Data 
 Significant Incident Summary Spreadsheet 
 Land Management Unit Summary Spreadsheet 
 Current GACC Incident Overview Spreadsheet 
 GACC Active Incident Summary Spreadsheet 
 Incident Change Summary 
 GACC YTD Incident Summary Spreadsheet 

 
The “Return to 209 Main Menu” link at the bottom of the page takes you back to the 
209 Program Welcome Screen.   
 
The “Go to SIT Report Menu” link at the bottom of the page returns you to the 
“Wildland Incident Situation Reports” menu screen in the SIT Program.  Please refer to 
the Interagency Situation Report User’s Guide for additional SIT Program site 
navigation. 
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Current ICS-209s 
Click the “Current single approved 209 forms by GACC” link to select ICS-209s for 
active incidents.   
 

 
 
This link will take you to the “Current Approved Incident 209 Reports by GACC” 
screen.  This screen looks like the screen shown below. 
 
The “Return to 209 Reports Menu” link at the bottom will return you to the “Incident 
209 Reports” menu screen.  Simply clicking the “Back” button on your browser will 
return you to the “Incident 209 Reports” menu screen too. 
 

 
 
Select the desired incident number assigned to the GACC.  Then click the 
corresponding GACC button to get a list of the approved ICS-209s for the desired 
incident. 
 
 Note:  Block 46 must be filled out, and the form must have been submitted for 

the ICS-209 to show up in this list.   
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 Note:  Any incident marked “Final” on the date selected will not appear in this 
menu.  “Final” reports can be retrieved thru the “Approved Incident 209 Reports 
by GACC” link.  See the “Archived ICS-209s” instructions, at the bottom of this 
page, to retrieve incidents marked “Final”. 

 
 Example:  The screen capture below illustrates what the individual current 

approved ICS-209 report menu screen will look like.  The incident, Slope, 
CA-YNP-2777, was selected from the Southern California pull-down menu, 
followed by clicking the “Southern California” button.  You can select any of 
the reports submitted by clicking the “Incident Name” link next to the desired 
date and report status (e.g., “I” -Initial, “U” - Update).  

 

 
 
The “Return to Current Approved 209s list” link will return you to the “Current single 
approved 209 forms by GACC” menu screen.  Clicking the “Back” button on your 
browser will take you back to that menu screen as well. 
 
 
Archived ICS-209s 
Click the “XXXX (Current Year) Archive of approved 209 forms by GACC” link to 
select any ICS-209s that have been archived or marked “Final”.   
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This link will take you to the “Approved Incident 209 Reports by GACC” screen, 
shown below.   

 
The “Return to 209 Reports Menu” link at the bottom will return you to the “Incident 
209 Reports” menu screen.  Simply clicking the “Back” button on your browser will 
return you to the “Incident 209 Reports” menu screen too. 
 

 
 
Select the desired incident number assigned to the GACC.  Then click the 
corresponding GACC button to get a list of the approved ICS-209s for the desired 
incident. 
 

 Example:  The incident Fourmile Canyon, CO-BLX-000321 was selected within 
the Rocky Mountain pull-down menu.  Click the “Rocky Mountain” button to 
retrieve the reports for that incident.  The image on the following page illustrates 
what the individual archived ICS-209 menu screen will look like.  You can select 
any of the reports submitted by clicking the “Incident Name” link next to the 
desired date and report status (e.g., “I” -Initial, “U” – Update, “F” - Final).  
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The “Return to Current Approved 209s list” link will return you to the “Current single 
approved 209 forms by GACC” menu screen.   
 
The “Return to All Approved 209 forms by GACC list” link will return you to the 
“Approved Incident 209 Reports by GACC” menu screen.  Clicking the “Back” button on 
your browser will take you back to that menu screen as well. 
 
 
Summary Reports 
Click the “Briefing Summary for selected current approved 209 forms by GACC” 
link to select any short summary ICS-209 reports.   
  

 
 
This link will take you to the “Current Approved Incident 209 Reports by GACC For 
Short Briefing Summary” screen, as shown on the next page. 
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The “Return to 209 Reports Menu” link at the bottom will return you to the “Incident 
209 Reports” menu screen.  Clicking the “Back” button on your browser will return you 
to the “Incident 209 Reports” menu screen as well. 
 

 
 
Select the desired incident number assigned to the GACC.  Then click the 
corresponding GACC button to get the Brief Summary Report for the selected incident.   
 
To select multiple incidents press and hold the CTRL key and click the desired incident 
numbers, then click the GACC button. 
 
The short briefings include the incident name, number, size, percent contained, threat 
potential, structure information, fuels/materials, committed resources, etc., from the ICS-
209. 
 
 
Multiple Current 209s for Printing 
Click the “Multiple current approved 209 forms by GACC for selected incidents” 
link to select single or multiple 209s for current incidents within a GACC.   
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This link will take you to the “Current Approved Incident 209 Reports by GACC for 
multiple printing of selected 209s” screen, shown below. 
 

 
 
The “Return to 209 Reports Menu” link at the bottom will return you to the “Incident 
209 Reports” menu screen.  Clicking the “Back” button on your browser will return you 
to the “Incident 209 Reports” menu screen as well. 
 
Select the desired incident number assigned to the GACC.  Then click the 
corresponding GACC button to bring up the ICS-209 to be printed.  To select multiple 
incidents press and hold the CTRL key and click the desired incident numbers.  Then 
click the corresponding GACC button to read ICS-209s for the selected incidents. 
 
 
Briefing Summary with Significant Events and Remarks 
Click the “Briefing Summary with Significant Events and Remarks for selected 
current approved 209 forms by GACC” link to select any short summary ICS-209 
reports. 
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This link will take you to the “Current Approved Incident 209 Reports by GACC For 
Medium Briefing Summary” screen, shown below. 
 

 
 
The “Return to 209 Reports Menu” link at the bottom will return you to the “Incident 
209 Reports” menu screen.  Clicking the “Back” button on your browser will return you 
to the “Incident 209 Reports” menu screen as well. 
 
 
Cheetah Data 
The Cheetah 2 (Computerized Harmonic Evaluation of Episodes and Tools for 
Assessment of Help) program was developed to support examination of fire occurrence 
patterns and fire suppression resource requirements at the National and Geographic 
Area levels.  Questions are frequently asked on the expected fire suppression resource 
needs by the National and Geographic Area decision-makers and managers need to 
assess fire occurrence patterns to predict future fire suppression resource 
requirements. 
 
Users of the Cheetah Program can obtain incident resource data via the “Cheetah 
Data” link. 
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This link will take you to the “Year to Date Approved Incident 209 Reports by GACC 
for Cheetah Program Input” screen shown below. 
 

 
 
Select the desired incident number assigned to the GACC.  Then click the 
corresponding GACC button to get the Brief Summary Report for the selected incident.   
 
To select multiple incidents press and hold the CTRL key and click the desired incident 
numbers, then click the GACC button. 
 
The “Return to 209 Reports Menu” link at the bottom will return you to the “Incident 
209 Reports” menu screen.  Clicking the “Back” button on your browser will return you 
to the “Incident 209 Reports” menu screen as well. 
 
 
Significant Incident Summary  
To view current incidents of 100+ acres or incidents with Type 1 or 2 IMTs assigned to a 
specific GACC, select the desired GACC from the pull-down menu under the 
“Significant Incident Summary Spreadsheet by GACC” heading on the “Incident 209 
Reports” screen, shown below.   
 

 
 
Then click the “Go” button. 
 
This spreadsheet provides a summary of the following information: 
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 State and Unit of incident 
 Incident Name, Number and Type 
 Start Date 
 IC name and Team Type 
 Latitude and Longitude 
 Incident size 
 Costs to date 
 Date controlled 
 Structures destroyed 

 
The “Return to 209 Reports Menu” link at the bottom will return you to the “Incident 
209 Reports” menu screen.  Clicking the “Back” button on your browser will return you 
to the “Incident 209 Reports” menu screen as well. 
 
 
Land Management Unit Summary 
Select the desired GACC from the pull-down menu under the heading “Land 
Management Unit Summary Spreadsheet” on the “Incident 209 Reports” screen, 
shown below.   
 

 
 
Then click the “Go” button. A menu screen like the one shown below will appear: 
 

 
 
From the pull-down menus, select the “Incident Type” and “Land Management Unit”.  
A spreadsheet will be produced summarizing incident information for all incidents for 
the unit selected. 
 
This spreadsheet provides a summary of the following information: 
 

 Incident Name, Number and Type 
 Start Date 
 Latitude, Longitude, Location 
 Incident size 
 Date controlled 
 Resource Objectives 
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 Remarks 
 
The “Return to 209 Reports Menu” link at the bottom will return you to the “Incident 
209 Reports” menu screen.  Clicking the “Back” button on your browser will return you 
to the “Incident 209 Reports” menu screen as well. 
 
 
Current GACC Incident Overview Spreadsheet 
Select the desired GACC from the pull-down menu under the heading “GACC Incident 
Overview Spreadsheet” on the “Incident 209 Reports” screen, shown below.   
 

 
 
Then click the “Go” button. 
 
This spreadsheet provides a summary of the following information: 
 

 Incident State-Unit, Number, Name and Type 
 Report Date/Time 
 Cause 
 Incident Commander 
 Incident Command Organization 
 Incident Size, Percent Contained, Line to Build 
 Critical Resource Needs 
 Growth Potential 
 Structure information (threatened, damaged, destroyed) 
 Evacuation information, Threats 
 Injury information (current operational period, incident total, fatalities) 
 Costs to Date 

 
The “Return to 209 Reports Menu” link at the bottom will return you to the “Incident 
209 Reports” menu screen.  Clicking the “Back” button on your browser will return you 
to the “Incident 209 Reports” menu screen as well. 
 
 
GACC Active Incident Summary Spreadsheet 
Select the desired GACC from the pull-down menu under the heading “GACC Active 
Incident Summary Spreadsheet” on the “Incident 209 Reports” screen, shown below   
 

 
 
Click the “Go” button. 



209 Program User’s Guide (2011)                                                                                                                          Section V. Reports 

 

 
This spreadsheet provides a summary of the following information for active incidents: 
 

 Incident Number, Name and Type 
 Incident Strategy 
 Incident Command Organization 
 Start Date 
 Cause 
 Latitude, Longitude, Location 
 Incident size 
 Last Edit Date 

 
The “Return to 209 Reports Menu” link at the bottom will return you to the “Incident 
209 Reports” menu screen.  Clicking the “Back” button on your browser will return you 
to the “Incident 209 Reports” menu screen as well. 
 
 
Incident Change Summary 
Click the “Incident Change Summary” link for activity change reports. 
 

 
 
This link will take you to the “Current Approved Incident 209 Reports by GACC for 
Activity Change” screen, shown below. 
 

 
 



209 Program User’s Guide (2011)                                                                                                                          Section V. Reports 

 

Select the desired incident number assigned to the GACC.  Then click the 
corresponding GACC button to get the Brief Summary Report for the selected incident.  
To select multiple incidents press and hold the CTRL key and click the desired incident 
numbers, then click the GACC button. 
 
The “Return to 209 Reports Menu” link at the bottom will return you to the “Incident 
209 Reports” menu screen.  Clicking the “Back” button on your browser will return you 
to the “Incident 209 Reports” menu screen as well. 
 
 
GACC YTD Incident Summary Spreadsheet 
Select the desired GACC from the pull-down menu under the heading “GACC YTD 
Incident Summary Spreadsheet” on the “Incident 209 Reports” screen, shown below.   
 

 
 
Click the “Go” button. 
 
This spreadsheet provides a year-to-date summary of the following information: 
 

 Incident Number, Name and Type 
 Incident Strategy 
 Incident Command Organization 
 Start Date 
 Cause 
 Latitude, Longitude, Location 
 Incident size 
 Last Edit Date 

 
The “Return to 209 Reports Menu” link at the bottom will return you to the “Incident 
209 Reports” menu screen.  Clicking the “Back” button on your browser will return you 
to the “Incident 209 Reports” menu screen as well. 
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