Pacific Southwest Region

Ordering Procedure

Except for Limited Resource items, each Fire Cache will accept and process Incident Resource Orders from Forests within their area of influence directly. All other initial orders (from all cooperators) will be required to originate from a GACC/Region until the incident has been established. At the discretion of the GACC/Region, orders from the Ordering Unit to the Fire Cache may then be permitted.

Orders to the cache from any Forest not within the area of influence of a cache, must go through their respective GACC.

Cache orders from any Forest/Unit will require Incident Request Numbers assigned by the ordering unit, one per line item.

Once an incident is established, contact the GA Cache to establish an ordering schedule.

The NFES Numbers are a mandatory part of any order placed with the GA Caches, along with the established Unit of Issue associated with each NFES item. When placing orders through the caches, it is always necessary to provide the NFES Number, corresponding Unit of Issue, quantity requested along with a written description of the item.

Directions

· Use the Cache Resource Order form or the Resource Order Form (ICS-260-1) and Continuation Form (ICS-260-2).

Minimum Information Needed:

  Incident Name

  Incident #

  Account Code

  NFES Number

  Unit of Issue

  Quantity requested

  Date & Time needed

Phone # and/or Fax# and a contact name.

· Orders should be placed by fax, either directly to the cache or through the Forest Dispatch process.

· The Cache will provide an Incident Summary Report upon request to any active incident.

Incident Replacement Orders

Whenever possible Replacement Orders are to be filled from stock on hand in Supply, at the incident.

Incident Replacement Requisition, NFES 1300, shall be used when forwarding Replacement Orders to the cache.

Incident Replacement Requisitions from Type II or Type I incidents must be authorized by the Supply Unit Leader or other appropriate position. If received at the cache unauthorized, the requisition will be mailed to the appropriate FMO according to the incident location, for signature.

Replacement Requisitions require Incident Request Numbers be included, as a continuation of the Incident documentation process.

