MDC Web Page Standard Operating Plan (SOP)

 Navigation path:

J/fsfiles/unit/fire/midc/mdc_webpage

Files within mdc_webpage folder

Equipment 


Index (secondary page)

Lolo Fire Summary 

PDF document (USFS yearly fire summary) secondary page
Phone List 


Index (secondary page)

Photo

Resource_list 


Interagency resource list (engines, crews etc..)  secondary page
Templates


Primary index page

This index page maintain the navigational bar


Secondary index page

which updates the secondary page.
· When linking something to the navigational bar you must link up on the primary index page and secondary page.

Weather


Rtf document; daily_obs of weather

Webmaster_files


mdc..css (cascade style)


Cascading style maintains the font, size, style and color for the entire web page. So if you update the primary page it will maintain that on the secondary page.

DO NOT change the font etc.. on this web page.

Independent documents


Index page (main index page)

· When saving a file name, folder name and template click Yes to update.
Creating a New secondary page:

Create a new folder and name it what you want.


Then go to a area (equipment, and phone folder) a copy the index page.


Paste that page into your new folder, then edit the page.


Save the page.


Then push the page up in dreamweaver.

Adding a new title to navigational bar;


In dreamweaver on the primary page in Template folder. To add a new place the curser at the last let of your you want the new title to go. Ten press the shift and enter button at the same time this will create the correct code information. This will add  a break (<br>) with in the code. Add new title then save click Yes to update the page. 

Remember to push up the page in dreamweaver.

Do not hit the enter button without holding the shift button, if you do this it can create a paragraph (<p>) within the code and the navigational bar will look messed up.
Always check your work by going to the ftp site (ftp://ftp.fs.fed.us/madc/) and add test to the path way  http://wwwtest.fs.fed.us/r1/fire/madc/
FTP Instructions

	One-Time Setup

On the desktop, choose the “Hummingbird Neighborhood” icon.

Choose New FTP Profile.

Host Address: ftp.fs.fed.us

User Name: (whatever you use for MDC)
Password: ********  (always keep this password, secure – do not display anywhere public).

Account: (leave blank for now)

Initial Directory: (leave blank for now)

OK

Another window will appear that says, “Save FTP Profile.”  

Profile Name:  WO Server

SAVE

A new profile will show on the Hummingbird window.




Putting the weather on the web page:

Step 1: Create the weather in one document.

Step 2: Save the document in “Jdrive/fsfiles/unit/fire/midc/2007/mdcwebpage/weather/daily_obs
Close the document.

Step 3: On the desk top open weather folder

Step 4: On the desk top open the madc foler

Step 5: Copy the daily_obs from the weather folder and paste the daily_obs do the madc folder.
Close both files and your done.


Putting the resource status on the web page:

Step 1: Go into “Jdrive/fsfiles/unit/fire/midc/2007/mdcwebpage/resource_list/resource_list

Step 2: Edit the document and save. If a box come ups saying over 
Close the document.

Step 3: On the desk top open resource folder

Step 4: On the desk top open the madc foler

Step 5: Copy the resource_list from the resource_list folder and paste the resource_list do the madc folder.

Close both files and your done.

