MISSOULA INTERAGENCY DISPATCH CENTER
Send to mtmdc@fs.fed.us or fax to 406-829-7061

	Field going personnel check-in information:

	

	Crew Information:      

	Check in call sign:      
(Trail Crew 1, River Patrol, Weed Crew 1)

	Crew leader:       

	Crew members:         

	

	Check-in information:

	How will you check in? (radio, phone):      

	How often will you check in? ( 1 or 2 X daily)       
Check-in time(s) will you check in? 08:00-08:30   FORMCHECKBOX 


	                                                   
	       NOON    FORMCHECKBOX 
    

	
	17:00-17:30   FORMCHECKBOX 


	
	

	Contact information if check-in is missed:

	Supervisor contact name:         
	   Alternate contact:      

	Contact number:      
	   Contact number:      

	After hours number:      
	   After hours number:      

	

	Line Officer:

	

	Itinerary:

	Departure date:      

	Departure point:      

	Return date:      

	Return location:      

	Camp locations:      

	Method of travel (boat, plane, stock, foot):      

	

	Evacuation plan:

	Airstrips, ranches, helicopter landing sites:      

	

	Project Information:

	Type of work performing:      

	Associated hazards with the project:

	

	Additional Comments: 
(If not checking in with MIDC all the time let us know, i.e. checking in with district during week, dispatch on weekends, or similar. 
     




Instructions for field crews checking in with MIDC
Complete the Field Going Personnel Check-In form.  Key items are:

Crew Information:
For more than 1 person use crew call sign, not individual names.

Check-In Information:   Let us know if you’ll be checking in once or twice a day.  Check what times you will be checking in.  To facilitate the process, the dispatch office has three set times a day for crews to check in: 0800-0830, 1200-1230, and 1600-1630
Contact Information: 
Supervisor: This is your supervisor in the office, not who is in the field with you.  In other words, who do we call if you do not check in and we cannot contact you?



Alternate contact: Who do we call if we cannot contact your supervisor?


Line Officer: Which Ranger, or Staff Officer if SO based, do you work for?

Itinerary:
When and where will you start and return? How will you be traveling?

Once we receive this information, dispatch will log your crew into our database to ensure you are checked in each day.

The Forest standard is that we will initiate further action after 1 missed scheduled check. After a missed check in, dispatch will continue to attempt contact for 30 minutes.  If there is still no contact made, dispatch will contact your supervisor for a decision on further action. 
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