2011 Forest Service Fire Hire Helpful Lessons Learned
· The Region 4 Fire Hire website is:  http://www.fs.fed.us/r4/fire/r4fire_hire/    Applicants need to become familiar with this site as it lists deadline dates, OCR numbers, links, tip and references.  This is also were Supervisors and references go to fill of online reference checks for applicants.  As an applicant, be sure to inform references that you are applying for a position and have two references complete this form and submit to R4 Fire Hire.
· Make sure to submit a complete and updated application.  You are required to attach an IQCS Master Record.  Without this IQCS record your application will not be considered for review.  Attaching old versions of your IQCS records cause confusion for rating officials because the information may not match up with information provided on your most recent application.   Resist attaching numerous course certification documents as this information is included in the IQCS Master Record.
· If applying to a merit promotion position, make sure to attach a recent SF-50 Personnel Action.  You can call ASC to request a copy and have it emailed to you.  
· Know the deadline date for the position you are submitting for and apply early; check on AVUE that it was submitted accordingly.  Do not assume that because you received an email from AVUE stating that your are “basically qualified”  that your application is complete.
· Know which Open Continuous Recruitment # (OCR) that you need to apply.  These numbers change regularly and can be confusing.  Double check the Fire Hire website and make phone calls to confirm the correct OCR number.
· Apply to the locations that you would like to take a job.  Even if there is currently not a vacancy at the location you would like, apply there anyway.  Any vacancy created by Firehire is backfilled at the same time.   Apply to the job at the locations that you would like a job, regardless of no current vacancies.  
· Specify the locations and prioritize the locations you would like to be considered for.  At the end of your Avue application is "Additional Info" section.  Use this section to order the locations and priority of locations that you would like to be considered.  For example:  
                I would like to be considered for positions in the below locations.  This list is also prioritized from first choice to fourth choice of locations that I would like to be considered.  If there are no vacancies in the following locations please (do / do not) consider me for locations other than listed:
                                1. Challis, Idaho
                                2. Clayton, Idaho
                                3. Mackay, Idaho
                                4. Pocatello, Idaho
You still need to select these locations from the Avue menu/map. This info is in addition to that.
· There are special OCR numbers for Region 03.  The OCR numbers for Region 04 are posted on the R4 Fire Hire website.  You can also contact fire supervisors for the OCR numbers. 
· Application content tips:  List the supervisory and leadership skills you have been given and accomplished.  You need to clearly state these learned skills and duties.  Examples:  you hired or help hire people, completed performance appraisals, independently led a group of people to complete a specific task.  Specifically list classes you have instructed.  List any of the documents  you have created, edited, or completed, such as operations plans, daily logs, checklists, JHA's, Performance Plans, IDP's, safety forms, safety plans, general forms, diaries, spreadsheets, databases, or invoices.  List every tool and piece of equipment you have experience running.  Explain what you can do with computers: create PowerPoint presentations, edit specific forms, input time/travel, create Word documents, etc.  List any collateral duties you have completed (district work, crew saw or vehicle lead, safety committee member).  List any training not specifically tied to your current position.  List any volunteer or community service.  List special projects you have coordinated and/or been involved.  
· In your work experience blocks describe the experience you have that demonstrates full performance ability of the job you are applying for.  State the skills you have that would allow you to perform at full ability of position.  One of the biggest things people forget to put on their application is the times they have acted in a position due to the absence of next level supervision and the skills/experience gained.  Be specific in listing accomplishments and skills.
· Shortly after the deadlines for applications, call your supervisors and references and see if they have received a request to fill out a reference check on you.  If they have not, guide them to the
http://www.fs.fed.us/r4/fire/r4fire_hire/ web page and have them submit one for you for the positions and grades you are applying for.  If you are applying for multiple types or grades of positions have them submit one for each position or have them state that the reference request applies to all positions.
· Best of luck!


2012 date:

Application deadline: 		January 23
SME Application Review: 	March 5-9
Hiring Week:			March 12-16
Earliest start date:		April 6


